AIIITAPAT COBETA JAEIIYTATOB
MYHUMIHUITAJIBHOI'O OKPYI'A KYHLHEBO

INOCTAHOBJIEHHUE
(B pen. moctanoryieHus ot 16.10.2019 Ne[TA MOK-4/19)

16.02.2016 NeITA MOK-6/16

O nmnpexocTraBjieHUM MYHUIIUNAIbHBIX
yCIyr

B nensax peamuzannu ®enepanpaoro 3akona ot 27 urons 2010 roga Ne 210-
®3 «OO0 opraHuzalMd NPEIOCTABIEHUS TOCYIAPCTBEHHBIX W MYHHUIMIAIBHBIX
yCIyTr», Ha OCHOBaHUM MoctaHoBiieHui [IpaBurenbctBa Poccuiickon denepanuu
ot 16 mas 2011 roga Ne 373 «O pa3paboTke U yTBEP>KJIECHUN aIMUHUCTPATUBHBIX
pErjlaMeHTOB UCIIOJTHEHUS rOoCyJIapCTBEHHBIX byHKIMI u
aIMUHUCTPATUBHBIX PErJIAMEHTOB TMPEJOCTaBICHUSI TOCYIAPCTBEHHBIX YCIYT»,
ot 16 aBrycra 2012 roga Ne 840 «O mopsike Mojayv U pacCMOTPEHUS Kanod Ha
pemeHust u nedctBua (6e3neiicTBre) ¢enepaabHbIX OPraHOB HCHOJHUTEIHHOM
BJIACTU W WX JIOJDKHOCTHBIX JUII, (elepalibHbIX TOCYNAapCTBEHHBIX CIIYKAIlHX,
JIOJDKHOCTHBIX  JIMI[ TOCYAapCTBEHHBIX BHEOMOKETHBIX (GoHI0B Poccuiickoi
@enepanuu, a Takke [0CymapcTBEHHOM KOpIOpalMA MO AaTOMHOM JSHEPIUH
«Pocatom» U ee NOJDKHOCTHBIX JUI U NocTaHoBIeHUs [IpaBurenscrBa MOCKBBI
ot 15 nHos1Opst 2011 roma Ne 546-I1I1 «O mpemocTaBieHUU TOCYAapPCTBEHHBIX U
MYHULIMTNAIBHBIX YCIYT B Topojie MockBey:

1. YTBepauTs:

1) Iopsinok ¢gopmupoBanusi U BelaeHusi Peectpa MyHMIIMOAIBbHBIX YCIYT
(mpunoxenue 1);

2) Tlopsimok pa3paOOTKU U YTBEPKACHHS aIMUHHCTPATUBHBIX PETIaMEHTOB
MPEA0CTaBICHUS MYHUITUTIATBHBIX YCIYT (MpUIoKeHue 2);

3) TpebGoBaHusI K MPEAOCTABICHUIO MYHHUIMNAIBHBIX YCIYT (MPUIOKEHUE
3);

4) TlonoxxeHue 00 OCOOCHHOCTAX TOJAYUd W PACCMOTPCHHS JKanod Ha
pemenuss u (wim) gedctBus (Oe3meiictBue) ammapara CoBera JemyTaToB
MYHULIMIAIBHOTO OKpyra KyHIIEBO, €ro JOMKHOCTHBIX JIUIl U MYHUIIUMAIbHBIX
ciyKamux (mpuioxenue 4).



2. llpu3HaTh yTpaTUBIIIUM CHITY:

-MIOCTAHOBJICHUE MYHHIIMITAIIUTETa BHYTPUTOPOACKOTO MYHHIIMITAIIBHOTO
obpazoBanust Kynmeso or 5 wmrons 2011 roma Ne IIMK-328/11 « O Tlopsake
pa3paboOTKl W YTBEPXKIEHHUS aTIMUHUCTPATUBHBIX PETJIaMEHTOB TMPEICTaBICHUS
MYHHIIUITATBHBIX YCIYT»;

-IOCTAHOBJICHUE MYHHUIIUITAIUTETa BHYTPUTOPOJCKOTO MYHHIIUIAIBHOTO
obpazoBanus Kynmnero ot 24 wmrons 2012 roma NelIMK-282/12 « O Ilopsiake
(dbopMUPOBaHUS U BEACHHSI pEECTpa MyHHUIIUTIATBHBIX YCIIYTY.

3. Omy0iMKOBaTh HaCTOsIIEEe MOCTAHOBJICHUE B OrojuteTeHe «MOCKOBCKHI
MYHHUIIMTIAJTBHBIA ~ BECTHHK» M pa3MEeCTUTh Ha  Oo(UIMAIBbHOM  caiTe
MYHHIIHITAJILHOTO OKpyra KyHieBo - www.kuntsevo.org.

4. KOHTpOJIb UCIIOJIHEHHS] HACTOSIIIETO TOCTAHOBIIEHUSI BO3JIOXKUTh Ha IJ1aBy
MyHunMnansHoro okpyra Kynneso B.A.Kyapsmosa.

['maBa
MYyHULIMNAIBHOTO OKpyra KyHueBo B.A.Kyapsimos


http://www.kuntsevo.org/

[Ipunoxenue 1

K T1ocTaHoBieHuio amnmapara CoBera
JIEMyTaTOB ~ MYHMIIMIIAJIBHOTO  OKpyTa
KyHueso

ot 16 deBpans 2016 roma Ne[IA MOK-
6/16

Hopsaxok
(¢popmupoBanus u BeaeHus Peecrpa MyHUIIMIIAJABHBIX YCJIYT

1. Hacrostmuii Tlopsimox B mensix oOecriedeHusi TOCTYIMHOCTH, IMOJHOTHI,
JIOCTOBEPHOCTH M aKTyaJIbHOCTH CBEJCHHUA O MYHHUIIMIAIBHBIX yCIyrax (Jainee —
cBeJieHUs1 00 yciiyrax) ycTaHaBiIMBaeT TpeOOBaHUS K (POPMUPOBAHUIO U BEJICHUIO
Peectpa myHuIunansHbeIx ycayr (nanee — Peectp).

2. Peectp comepkUT CBEOECHUS O MYHUIMIAIBHBIX  YCIIYrax,
npefocTaBisieMblx anmnapatom CoBeTa JeMyTaTOB MYHUIMMAIBHOTO OKpyra
KyniieBo (nanee — anmnapart CoBera JemyTaToB).

3. Peectp Bemerca B DJIEKTPOHHOM BHJAE€ B HWH(MOPMALMOHHO—
TEJIEKOMMYHUKAITMOHHOW ceTn «MHTepHeT» Ha oQUIMAIBHOM CaiTe armapara
Cosera genytatoB (fajiee — opUIIMAIbHBINA CAT).

Ceenenust 00 yciyrax, pa3MelIeHHBIX Ha OQUIIMATIBLHOM CaiTe, SIBISIOTCS
OOIIEAOCTYTHBIMH U MPEAO0CTABIISAIOTCS OECIIaTHO.

4. ®opMupoBaHUE U BeJeHHE PeecTpa oCyIeCTBISIETCS TOCPEACTBOM

a) pa3MelieHusl CBeJeHu 00 yciyrax Ha o(UIMaIbHOM caiTe (nanee —
pa3MelnieHue CBeICHUN ).

0) HampaBieHHUs CBeJeHUN 00 ycimyrax nans pasmenieHuss Ha I[loprane
rOCyAapCTBEHHBIX U MYHULUNAIBHBIX YCIYyT (QyHKIMIT) Topoga MockBsI (anee —
HaIpaBJICHUE CBEJICHUM N1 pa3menieHus Ha [loprae).

5. CocTtaB cBefieHUi 00 yciayrax, MoAiexKaliuxX pa3MeneHuIo, 3amoHIeTCs
COTJIACHO MPUJIOKEHUIO K HacTosiieMy [lopsiaxy.

6. Pa3memienue cBeneHM oOecrneunBaeT MYHUILMOAIBHBIN CITy»Xalun
anmapara CoBeTa JIeNyTaToOB, K JOJDKHOCTHBIM 00SI3aHHOCTSIM KOTOPOT'O OTHECEHO
BeneHue Peectpa (nanee — MyHHUIIUMIIAIBHBIN CIIyallui MO BEICHHUIO PEECTpa) B
TEYEHHE S5 THEUW CO AHS MPEIOCTABIICHUS TAKUX CBEIICHUM.

7. MyHULIMNIATBHBIN CITYKAIAN IO BEICHUIO peecTpa:

a) OCYIIECTBISICT (PUKCUPOBAHUE U XpaHEHUE MHQPOpMANUU OO0 HUCTOPHUH
W3MEHEHUH CBeACHUI 00 yciyre, 00eceunBaeT CO3/1aHUE U XPAHCHUE apXUBHBIX
konuu Peectpa;



0) oOecrneunBaeT (QUKCHUpPOBAHWE U XpaHEHHWE CBEJICHUNA O JUIAX,
NPEIOCTaBUBIIINX CBEICHUS 00 yciyre.

8. IlpemocraBneHue cBeneHWd 00 yciayrax JUisi pasMemieHUs Ha
ouManT HOM caliTe OCYIIECTBIISICTCS MYHHUIIMIAIBHBIM CITY)KallluM armapara
CoBera jemyTatoB, K JOJDKHOCTHBIM OOS3aHHOCTSM KOTOPOTO OTHECEHa
OpraHu3anmsi MPEeIOCTABICHUS MYHUIMIAIBHONW yciIyrun BeneHue Peectpa B
TEYeHHEe S5 JHEH CcO [HSA YCTAHOBJICHHUA W (WIM) W3MCHEHHUS CBEACHHIA,
OIPE/ICIICHHBIX B MPHJIOKEHUH K HacTosieMy [lopsxky.

9. CBenenust 00 yciyrax HampaBiisIlOTCs JU1si pa3MenieHus: Ha [loprane B
cootBeTcTBUM ¢ CornameHueM 00 HHPOPMAIMOHHOM B3aUMOJCUCTBUU MEXKIY
JlemapTaMeHTOM TEPPUTOPUATBHBIX OPraHOB WCIIOJHUTEIFHOW BIACTH TOPOAA
Mockseb! 1 anmmapatoM CoBeTa JemyTaToB MyHHIIAIATBHOTO OKpyra KyHIieso.



[Ipunoxenue
K ITopsanky gopmupoBaHus U BeneHUs
Peectpa MyHMIIMDIANBHBIX YCIYT

Ilepeyenn
CBeJCHUI 0 MYHUIIUNAJIBHON yCJIyre i pa3MelleHus
B PeecTpe MyHMIMIIATBHBIX YCJIYT

1. HaumeHOBaHME MyHULIUITAIIBHOU YCIIYTH.

2. HauMeHOBaHUS U PEKBU3UTHI 3aKOHOAATEIBHBIX U MHBIX HOPMATUBHBIX
MPABOBBIX AaKTOB, MPEAyCMATPUBAIOIIUX TMPEAOCTABICHUE MYHUIUIIATBHON
YCIIyTH.

3. HaumeHoBaHMS  OpraHoB, Y4YacTBYIOIIMX B  IPEJOCTABICHHUH
MYHUIUNIATBHON YCIIYTH.

4. HaumenoBanue, HOMEp, JaTa, CBeIeHHUS 00 ONMyOJUKOBAHUU
HOPMAaTUBHOTO IMPABOBOTO aKTa, YTBEPJAMUBIIETO aJMUHUCTPATUBHBINA pPETJIAMEHT
MPEAOCTABICHNS MYHHUIIUIIAIBHON YCIIYTH.

5. CBeneHuss 0 MecTe MoJlayu 3ampoca (3asBICHUS) Ha MPEAOCTaBIICHUE
MYHULUNAIBHON YCITyTH.

6. HaumeHnoBaHue pe3ylibTaTa NpeI0CTaBICHUS MyHULIMIAIBHON YCITyTH.

7. HauMeHOBaHME NOKYMEHTA, MOJATBEPKAAIOUIEr0 KOHEUHBINH pe3yibTaT
MPEIOCTABIECHUS MyHUIIUIIATBHOU YCIIYTH.

8. CBemeHHss O KaTeropusax 3asBUTENEH, KOTOPBIM IPEAOCTABISAETCS
MYHULIUNAIbHAS yCIIyTa.

9. Ceenenusi o Mecte WHGOPMUPOBAHUS O TpaBWIAX MPEAOCTABICHUS
MYHHUIUITAIBHON YCIYTH.

10. CBeneHuss 0 MakKCUMallbHO JOMYCTHUMBIX CpPOKaxX MPEAOCTaBICHUS
MYHHLUITAIBHON YCIYTH.

11. CBenenust 06 OCHOBaHUSIX [JIsi TMPUOCTAHOBJICHHS TPEJOCTABICHUS
MYHHUITUTIATBHOM YCIIYTH JIMOO OTKa3a B MPEJA0CTABICHUN MyHUITUTIATLHON YCITYTH.

12.  HauMmeHOBaHUSI  JTOKYMEHTOB, MOMJICKAIIUX  IPEICTABICHUIO
3asIBUTEJIEM JIJIS MOJTYYEHUSI MYHULIMIAIBHON YCITYTH.

13. CegeHusi O BO3MOXHOCTH (HEBO3MOXXHOCTH) TMPEJOCTABICHHUS
MYHULIMNATBHON YCITYTH B MHOTO(PYHKIIMOHAJIBHBIX I[EHTPaX.

14. Csenenus o0 BO3ME3THOCTH (0€3BO3ME3IHOCTU) TMPEAOCTABICHUS
MYHUIIMNIATBHOM YCIYTH U pa3Mepax IJIaThl, B3UMAEMOM C 3asBUTEISA, €CIIU yCIyra
MPEIOCTABIISETCS HA BOBME3HOM OCHOBE.

15. Csenmenuss 00 aJIMUHUCTPATUBHBIX TMPOIEAYypax, MOJICKAIIUX
BBINIOJIHEHUIO OPTaHOM MECTHOTO CAaMOYIpaBJi€HUS MpU MPEeIOCTaBICHUU
MYHULIMNAIBHOM yCIYrd, B TOM UHCIE CBEJICHUS O MPOMEKYTOUHBIX U
OKOHYATEIbHBIX CPOKAX TAKUX aAMUHUCTPATUBHBIX MPOLELYP.

16. Csenmenuss 00 aapecax 5SJIEKTPOHHOW TOYTHI, Tele(poHAX OpraHa
MECTHOTO CaMOYIIPABIICHUSI.

17. CBeneHust 0 OpsiAKE KOHTPOJIS 32 UCIOJHEHUEM aMUHUCTPATUBHOTO
peryiaMeHTa.



18. Cenenus o croco6ax u opmax 00KaTOBAHUS PEIICHUN W JTEHUCTBUI
(Oe3nmedcTBUS) JOJDKHOCTHBIX JIMI] WM MYHULUUNANBHBIX  CIIY)XKallUX IpH
IIPEIOCTABICHUN YCIYTM U CBEJCHMS O JOJDKHOCTHBIX JIMIAX, YIIOJTHOMOYEHHBIX
Ha pacCMOTPEHUE Kal00, UX KOHTAKTHBIC JAHHBIE.

19. Tekcr aIMUHUCTPATUBHOTO  perjamMeHTa, (OpMBI  3allpoOCOB
(3asBI€HMIT), KOTOPBIE HEOOXOJUMBI 3asIBUTEIIO JUISl TTOTYYEHHUST MyHULUIAIBHOM
YCIIyTH.

20. CaenmeHus O [jgare BCTYIUIEHMS B CHIYy aJIMUHUCTPATHUBHOTO
perjiaMeHra.

2]1. CBegeHusi 0 BHECEHMM M3MEHEHHMII B HOPMATUMBHBIA NPABOBOW aKT,
YTBEPAMBIINN aJMUHUCTPATUBHBII pPErilaMEeHT NPEIOCTABICHUS MYHHIIMIAIbHOM
yCIIyTH, C YKa3aHHEM HOMepa, AaThbl, CBEACHUS 00 OMyOJIMKOBAHUNA HOPMATUBHOTO
IIPaBOBOr'0 aKTa, KOTOPHIM BHECEHBI TAKUE U3MEHEHHS.

22. CpemeHuss O Jare NPEKpallCeHHs] JNEUCTBUS aJMUHUCTPATUBHOIO
permaMeHTa OpPeNOCTaBICHUS MYHUUUNAIbHONM  yclyrd  (MPU3HAHUS  €Tro
YTPaTUBLINM CUITY).



[Tpunoxenue 2

K 1nocTtaHoBieHuto amnmapara Cosera
JENyTaToB  MYHUIUMIAIBHOTO  OKpyra
KynueBo

ot 16 depans 2016 roma NelIA MOK-
6/16

Hopsinok
pa3paldoTKHU U YTBepPKAeHUs aAMUHUCTPATUBHBIX PErJIaMeHTOB
NPeAoCTABJICHUA MYHHUIMIIAIbHBIX YCJIYT

1. Hacrosumii Ilopsgok ycTaHaBiIMBaeT NpaBWiIa pa3padOTKU H
YTBEPKICHHUS aJIMUHUCTPATUBHBIX pErlaMeHTOB IIPENOCTaBIICHUS
MYHUIIMIIAJIBHBIX YCIYT (Aajiee — peraaMeHThl).

2. PernameHT sABJISIETCSI HOPMAaTUBHBIM IIPAaBOBBIM akToM ammapara Cosera
JenyTaToB MyHHIMManeHOro oxpyra KynueBo (mamee — anmapat Coserta
JNenyTaToB /  aJAMHUHUCTpaLMsl),  ONPEACNAIOINM  MOPAJOK,  CTaHJapT
IIPENOCTABICHUS MYHULMIAIBHOM YCIYrM, B TOM 4YHCJIE COCTaB, CPOKH U
IIOCJIEIOBATEIBHOCTb aJIMUHUCTPATUBHBIX poLenyp (nevicTBuil),
ocylecTBisieMbIx anmnaparoM CoBeTa JEMyTaToB IO 3alpocy (U3NYECKOro WU
IOPUIMYECKOTO JiMla JHOO HX YIOJIHOMOYEHHBIX IPEACTAaBUTEIEH B paMKax
ITOJTHOMOYHM, YCTaHOBJICHHBIX HOPMAaTHBHBIMHU IPAaBOBBIMM akTamu Poccuiickon
®denepauuy, NOpPaBOBBIMH aKTaMud ropoga MOCKBBI MU MYyHUUUNAIbHBIMH
MPaBOBBIMM aKTaMHU, U B COOTBETCTBUHU C TpeOoBaHusMH DenepanbHOro 3akoHa
ot 27 mionst 2010 roma  Ne  210-@3  «O6  opraHM3anu  HpPEIOCTaBICHUS
rOCYAapCTBEHHBIX U MYHULIMIIATIBHBIX YCIYT», a TAKKE MOPSIOK B3aUMOIECHCTBUS
MEXIY CTPYKTYPHBIMM  TOJPA3ACICHUSIMH, JOJDKHOCTHBIMM  JIMUAMU U
MyHULMOAIBHBIMA  Cciayxamumu — anmnapara  CoBera  jmemyTaToB  IpuU
IIPEIOCTABICHUN MYHULIUNIATBHON YCIIYTH.

3. PernameHT pa3pabaTbiBaeTCs MYHHUIMMNAIBHBIM CIIY)KalllUM arapara
CoBera penyTaTtoB, K JODKHOCTHBIM OOSI3aHHOCTSIM KOTOPOTO OTHOCHTCS
OpraHu3alys IpeJoCTaBICHUS] COOTBETCTBYIOIIEH MyHUIIMTIIAIIBHOM yciyru (nanee
— UCTIOJTHUTETD).

4. ITpu pa3paboTKe MPOEKTa periiaMeHTa UCTIOTHUTE:

a) ompenensieT NepeuyeHb HOPMATUBHBIX MPABOBBIX aKTOB Poccuiickoit
®denepauuy, MPaBOBBIX AKTOB ropoga MOCKBbI M MYHMIIMHAIbHBIX IPABOBBIX
aKTOB, SIBJSIOIIMXCS  MPAaBOBbIMA  OCHOBAHMSIMU Uil MPEIOCTaBICHUS
MYHULUITAIIBHOMN YCIIYTH;

0) OCyIECTBIIIET aHalu3 HOPMATUBHBIX MPABOBBIX aKTOB Poccuiickoit
®denepaunu, NTpaBOBBIX aKTOB ropoaa MOCKBbI, MyHULIUITAJIEHBIX TPABOBBIX AKTOB,
PErYIUPYIOIIUX NPEIOCTaBICHUE MYHUIIUITAIBHON YCITYTH.

B) OCYIIECTBIIIET aHAJIW3 JEUCTBYIOILIErO NOpsAJIKa MPEIOCTaBICHUS
MYHUIIMIIAJIBHON YCIIYTH U OLEHKY 3(PPEKTUBHOCTH €€ MPEIOCTABICHUS C LEIbI0
COBEPIICHCTBOBaHUS (ONTUMHU3AIMN) AIMUHUCTPATUBHBIX NpoUeayp (IehCTBUM);

I) ONpeIensieT MOCIEA0BATEIbHOCTh AJMHHHMCTPATUBHBIX IPOLEAYD



(meiicTBUil) € y4YETOM NPEMJIOKEHUW 1O ONTUMH3ALUKM TPEIOCTABICHUS
MYHULIUNAIBHON YCIYTM, BO3MOXXHOCTH IIPEIOCTABICHUS €€ B DJIEKTPOHHOU
dopme;

J1) OCYILIECTBIISIET aHAJIW3 BOCTPEOOBAHHOCTH MYHHUIIMIIAIBLHON YCIYTH B
ANEKTPOHHON (hOopMe, BOZMOKHOCTH €€ MPEJOCTABICHUS TOJIBKO B AJIEKTPOHHOMN
dbopme 0e3 TMYHOTO MPUCYTCTBUS 3asIBUTENS B IMUHUCTPALIHH;

€) paspabaTblBaeT MPOEKT CTaHAApTa MNPEJOCTABICHUS MYHHUIIMIAIBLHOM
YCIIYTH;

’K) BBITIOJIHSET APYTUE NEUCTBUA Ui pa3pabOTKU MPOEKTa PeriiaMeHTa.

5. IIpoeKT pernamMeHTa NOMJICKUT HE3ABUCUMOMN SKCIIEPTU3E U IKCIIEPTHU3E,
npoBoauMon ammapaToM CoBeTa AenyTaTtoB(fajnee — BHYTPEHHSS JKCIEPTH3a), a
TaKXe€ aHTUKOPPYILMOHHOMN KCIIEPTH3E.

AHTUKOpPPYILIMOHHAsL JKCIEPTU3a MPOEKTa perjiaMeHTa IMPOBOAMTCS B
MOPSIAKE, YCTAHOBJIEHHOM JJISI TMPOBEICHUS AHTUKOPPYILIMOHHON 3SKCIEPTHU3bI
HOPMATUBHBIX MPABOBBIX AaKTOB M MPOEKTOB HOPMATHUBHBIX IPABOBBIX AKTOB
anmapara CoBeTa JemyTaTtoB / aJMMUHHMCTpAIlMU, OJHOBPEMEHHO C BHYTPECHHEU
AKCIIEPTU30M.

6. HcnomHurtens oOecreynmBaeT pa3MeElIeHUE IPOEKTa perjamMeHTa Ha
opurmanbHoM caiite ammapata CoBera jaemyTaToB B MH(GOPMAIMOHHO-
TEJICKOMMYHUKaIIMOHHON cetu «UHTepHeT» (nmanmee — odUIMAIBbHBIN CalT) ¢
yKa3aHUEM CPOKOB IpHeMa 3aKJIOYEHUN HE3aBUCHUMOM 3KCIEPTU3bI (CPOK MpueMa
3aKJIIOYEHU HE MOXKET ObITh MEHEEe OJIHOTO Mecsla CO JHS pa3MelIeHUs
periiamMeHTa), a TakKe KOHTakTHou wuHpopmauun (tenedon, d¢akc, aapec
AJIIEKTPOHHOM MOYTHI, MOYTOBBIN aApEC) ISl HAMPABIICHUS TaAKUX 3aKIFOUEHUN.

7. llpm TNOCTYIUICHMH  3aKJIIOUYECHUM  HE3aBUCHUMOM  AKCIIEPTHU3bI
UCIIOJHUTENb B TEUEHUE TMATH JTHEWM CO JHS OKOHYAHUS CpOKa MpuUeMa 3THUX
3aKJIFOUCHHI, pacCMaTPUBAET UX M MPUHUMAET PEUICHUE 0 pe3ysibTaTaM KaXKIou
TaKOM IKCHEPTU3BL: O T10pA0OTKE MPOEKTa PErIaMeHTa Wi O HeLeJIeco00pa3HOCTH
y4eTa 3KCIEePTU3BI.

8. IIpuHATBIE UCHMOIHUTEIEM PELICHUS MO PEe3yJbTaTaM PACCMOTPEHUS
3aKJTIOYCHUN HE3aBUCUMOM JKCIEepPTU3bl O(OPMIIIOTCS CIpaBKoM 00 HTOTax
HE3aBUCHUMOM IKCIEPTU3BI, B KOTOPOH YKA3bIBAIOTCH:

a) HAMMEHOBAHUE MTPOEKTA PETJIAMEHTA;

0) mara pa3MenieHus MpoeKTa perjiaMeHTa Ha OPUIIUAIbHOM CalTe;

B) JaTa OKOHYaHUs MpUeMa 3aKII0YEHUI HE3aBUCUMOW SKCIIEPTU3bL;

') KOJIMYECTBO MOCTYNMUBIINX 3aKIFOYECHUN HE3aBUCUMOMN AKCTIEPTHU3HI;

1) COAEp>KaHUE TMOJIOKEHUN MPOEKTa PErjiaMeHTa C YY4E€TOM 3aKIHOYEeHHM
HE3aBUCUMOM 3KCHepTU3bl (C M3JIOKEHUEM pedaklUh TaKUX IMOJOKEHUU 10 HX
U3MEHEHHUS);

€) MOTUBUPOBAaHHOE 0OOCHOBAaHKE PELICHUS O HELEeIeCO0Opa3HOCTH yueTa
3aKJIFOYEHUN HE3aBUCUMOU SKCIIEPTU3HL.

9. Ucnonautens B CpoK HE OoJiee MATH JTHEH MOCie JHS OKOHYAHUS CPOKa
MpUeMa 3aKJIIOYEHU HE3aBUCHUMOW SKCIEPTHU3bl HAIPABIAET MYHUUUIAIBHOMY
ciayxameMmy anmapara CoBera JemyTaToB, K JIOJDKHOCTHBIM OOSI3aHHOCTSIM
KOTOpPOTO OTHOCHTCSI TpaBOBOE obOecreueHue naesTenbHocTd anmapata Cosera



JENyTaTOB, JUIsl IPOBEAEHUS BHYTPEHHEN SKCIIEPTHU3BI

a) MPOEKT MocTaHoBieHUs amnmnapaTta CoBeTa JenyTaToB 00 YTBEPKIACHUU
pErIaMeHTa;

0) MPOEKT perjaMeHTa;

B) KOIMU 3aKJIIOYEHHUIN HE3aBUCUMOM IKCTIEPTU3bI (MPU UX HATUYHUN);

I') KOTIHIO CIIPAaBKU 00 UTOraX HE3aBUCUMOU SKCIIEPTU3BI.

10. Ilpm mnpoBeneHMM BHYTPEHHEW SKCHEPTU3bl IPOEKTa pPErIaMEHTa
IPOBOJUTCS OLIEHKA:

a) COOTBETCTBHUS IMPOEKTa periiaMeHTa TPeOOBaHUSAM, MPEIBSIBISIEMBIM K
Hemy — @expepanbHbIM  3akoHOM — «O0  OpraHuM3anud  TPEIOCTaBICHUS
TFOCYJIapCTBEHHBIX U MYHUIUIAIBHBIX YCIYT» U MPUHSITBIMU B COOTBETCTBUU C
HUM HOPMATUBHBIMU ITPABOBBIMU AKTaAMHU;

0) yueTa pe3ynbTaToB HE3aBUCUMOM SKCIIEPTU3bI B POEKTE peraaMeHTa.

11. Cpok npoBeaeHUsI BHYTPEHHEN KCIIEPTU3BI U MOJATOTOBKH 3aKJIFOUEHUS
0 ee pe3yJbTaTaM HE MOXET ObITh Ooiyiee JecATH pabouux JHEH co JHS
IpEJCTaBICHUS JTIOKYMEHTOB (IYHKT 9). 3akiifoueHuEe BHYTPEHHEH 3KCHEepTU3bI
HAIIPaBJISETCS UCIIOJIHUTEIIO B IEHD €r0 MOATOTOBKHU.

12. WcnoysHuTENs B TEUEHHE TPEX OHEH CO JHS IOJIYYECHMS 3aKIFOUYCHHUS
BHYTPEHHEH »JKCIEepTU3bl OOECHEeUMBaeT y4YeT 3aMEYaHuid U MNPeUIOKEHUH,
COJEpKAIMXCA B 3aKIIOYeHUMM. B ciydae Hecorjmacus UCHOJHHTENSA C
3aKJIIOYEHUEM BHYTPEHHEW OKCIEPTU3bl, pEIIeHHWEe OCTaeTcsi 3a TIJIaBO
MYHHIMIIATBHOTO OKpyra KyHueso.

13. Hcnomuutens B CpPOK, HE TMPEBBIAIOMMN ISITh IHEH CO JIHS
pPacCMOTpPEHHUsI  3aKIIIOYEHHs]  BHYTPEHHEH  SKCHEpPTHU3bl, BHOCHT  TJIaBe
MyHUIMOAIBHOTO OKpyra KyHIEBO TMpPOEKT periamMeHTra, K KOTOPOMY
MPUIIararoTCs:

a) IPOEKT MocTaHoBJIeHUs anmnapara CoBeTa JENyTaToB 00 yTBEPKACHUU
pErIaMEHTa;

0) cmpaBKkM 00 WTOrax HE3aBHCUMON JKCHEpPTHU3bl, B TOM YHCIIC
HE3aBUCUMOU aHTUKOPPYNLUMOHHON 3KCIIEPTU3HI,

B) 3aKJIOYEHHUS BHYTPEHHEH OSKCIEepTH3bl, B CIy4yae HECOrjacus ¢
3aKJIF0YEHUEM BHYTPEHHEW dKCIEPTU3BI - TUCBMEHHBIE BO3PAKCHUS;

') MPOEKThl MyHULIMIAIBHBIX MTPABOBBIX AKTOB, B CIy4ae €CJIM B MPOLECCE
pa3pabOTKM MPOEKTa pPErjaMeHTa BbIABIAECTCS BO3MOXHOCTb ONTHUMHU3ALUU
(MOBBILIEHUSI KaueCTBA) MPEJOCTABICHUS] MYHULMIIAIBHON YCIYTH MPU YCIOBHH
M3MEHEHUI COOTBETCTBYIOIIMX MYHHUIIMITAIbHBIX MPABOBBIX aKTOB.

14. PermameHT yTBEpKZAaeTcs MOCTaHOBIeHHEM ammapara (CoBera
JIENyTaTOB M BCTYNAET B CHIIy CO JAHS €ro O(PUIIMAIBHOTO OMyOJIMKOBaHUS, €CIIH B
MOCTAaHOBJICHUH HE OTOBOPEHO MHOE.

OAHOBPEMEHHO C OIMyOJIUKOBAHUEM PETJIAMEHT MOJJICKUT Pa3MEILEHUIO Ha
opuImanpbHOM caiTe, MH(MOPMAIMOHHBIX CTEHIAX B IMOMEIICHUSX armapara
CoBera nenyTaros.

15. BHeceHrne M3MEHEHMI B PETJAMEHT OCYILECTBIISIETCS Ha OCHOBAHHMH
u3MeHeHu, BHeceHHbIXx B  DemepanbHbii  3akoH «OO0  opra"u3anuu
NPEAOCTaBICHUS TOCYJAAPCTBEHHBIX M MYHULUNAIBHBIX YCIYI» W HHbIC



HOpPMAaTUBHBIE IIPaBOBbIE aKThl Poccuiickon Penepanun, NpaBOBbIE AKTHI rOPOAa
MoCKkBBI ¥  MYHULHMIIAJIBHBIE IPAaBOBBIE  aKThl, a TakKke B  ILEILIX
COBEPILIECHCTBOBAHHUS aJIMUHHUCTPATUBHBIX pouesyp (meicTBUiN) o
IIPEIOCTABICHUIO MYHHULIUIIAJIBHON YCIYTH.



[Ipunoxenue 3

K mocTtaHoBieHuto anmapara Coeta
JENyTaTOB ~ MYHHUIMIIAJBLHOTO  OKpyra
Kynueo

ot 16 ¢espans 2016 roga NelIA MOK-
6/16

TpedoBanus
K MPeJ0CTABJICHUI0 MYHUIMIIAJIbHBIX YCJIYT

OO01Me moJIoKeHus

1. Hacrosmumu TpeGoBanusMu peryaupyroTcs BOIPOCHI
MIPABOOTHOIIEHUH Mex a1y annapaTtoM CoBeTa JIEyTaTOB MyHUIIMIIAIBHOTO OKpYTa
KynueBo (mamee — ammapar CoBera JemyTaToB) U 3asBUTEISIMU  MpU

MPEIOCTABICHUN MYHUITUTIAIBHBIX YCIYT.

2. Ilocranomnenusimu ammapata CoBeTa JemnyTaToB 00 YTBEpXKICHHUU
aIMUHUCTPATUBHBIX PETJIAMEHTOB MPEIOCTABICHUS MYHUIUIAIBHBIX YCIYyT
(anmee — peryiaMeHTbl) MOT'YT OBITh YCTAHOBJICHBI JOTIOJIHUTENbHBIE TPEOOBAHUS K
MPEAOCTaBICHNUIO COOTBETCTBYIOIINX MYHUIIUTIATBHBIX YCIIYT.

TpeOdoBanus kK MHPOPMHUPOBAHUIO 3asiBUTE I
IPU NPEAOCTABJICHUM MYHHIMIAJbHBIX YCJIYT

3. 3agBUTENb UMEET MPABO Ha MOJyYEHUE BCEH MH(OpMALMU, CBA3AHHOU C
IIPEIOCTABIEHUEM EMY MYHHULIUITAIBHON YCITYTH.

4. OcHOBHbIMU TpeOOBaHUSAMH K HWH(POPMHUPOBAHUIO 3asBUTENICH NpU
IIPENOCTABICHUN MyHULUIAIBHBIX YCIYT SBIISFOTCS:

1) nocToBepHOCTH HH(POPMALINH;

2) nonHOoTa UH(pOpMaIUK;

3) HarsIIHOCTH (hOPM MpeaoCTaBIsIEeMO HH(DOpMAITUK;

4) MOCTYIMHOCTH UH(MOPMAIUY;

5) onepaTUBHOCTH MPEIOCTABICHUS HH(DOpMALINHY;

6) akTyalnbHOCTh HHPOpPMALIUH;

7) npenocrapiieHrue nHpopmanuu Ha 0€3BO3ME3AHON OCHOBE.

5. Ilpm nmnpenocraBieHHMM  MYHUIMIIAJBHOM  YCIYTM  3asBUTEINIO
npeaocTaBisiercs HHGopMaIus o:

1) mecte HaxoxzaeHus W rpaguke pabotsl ammapata CoBeTa IEMyTaToOB,
BKJIOYasi MECTO W TpaduK IpHeMa 3amnpocoB (3asBIICHUN) Ha MpPEIOCTAaBICHUE
MYHULIUIIAJIBHBIX YCIYT U UHBIX JOKYMEHTOB (MH(pOpMAIH), HEOOXOAUMBIX IS
IIPENOCTABIECHUS MyHULUIIAIBHON YCIIYTH (J1aJie€ — TOKYMEHTHI);

2) HAaMMEHOBAHUU JOJDKHOCTH, (haMUITUU, UMEHHU, OTYECTBE (TIPU HAIUYUN)
MYHULMOAIBHBIX Ccayxamux anmapara CoBeTa JemyTaToB, OPraHU3YOIIHMX
IIPEIOCTABIEHNE MyHULIMIIATBHON YCIIYTH (J1ajie€ — MyHULIUITAJIBHBIE CITYXKAllKE) U



WX KOHTAKTHBIX TelePoHaX;

3) mo4TOBOM ajpece, aapecax JIEKTPOHHOU MOYTHI, OPUIIMATIBLHOTO cailTa
B MH(QOPMaAIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTu «MHTepHer» annaparta CoBera
JeNyTaToB (nanee — opuIuaaIbHbIN CalT);

4) nmnepeyHe TMPEAOCTABIAEMbIX MYHHUIIMIAIBHBIX  YCIYT, CpOKax
MPEIOCTaBICHUS MYHUIMIAIBHBIX YCIYT, VYCIOBHUSIX B3WMaHUs IUIAThl 34
MPEIOCTABIICHUE MYHUILMIAIBHBIX YCIyr, pa3Mepe TakKoW IUIaThl, €CIu
MYHUIIUIIAJbHAS YCIIyTa MPEA0CTaBISIeTCS 3a CUET CPEICTB 3asIBUTEIIS;

5) mepeyHe AOKyMEHTOB (oOpasliax WX 3alojHEHUs) W HWHPOPMAIIHH,
HEOOXOIUMBIX ISl TIOJNyYEHHs MYHULUIMATBHOM YCIyrHm U Qopmax ee
npeacTaBieHus (OTASNbHO AJI KaXKA0W MyHUIIUIIAIBHON YCIYTH);

6) nopsake o0XaJOBaHMs PELICHUA W ACHCTBUN (Oe3eiCTBHSI) ammapara
CoBera enyTaToB, €ro JOJPKHOCTHBIX JIUIl 1 MyHUITUTIATHHBIX CITYKAIIHX.

6. MWudopmamus o0 MyHUUUNATBHOM  yCiayre  IpeaocTaBIseTCs
HOCPEACTBOM:

1) TenedoHHOI CBSI3M;

2) ourmaapHOIO CaifTa;

3) pa3memienuss Ha WHGOPMAIMOHHBIX CTEHIAX WU WHBIX HCTOYHHKAX
uH(OpPMUPOBaHUS B TOMEIeHUsIX amnmnapaTta CoBeTra JAenyTaToB,;

4) myOnukanui B cpelicTBax MacCoBOM MH(POPMAIINH;

5) Iloprama rocynapCTBEHHbIX M MYHULMINAIBHBIX YCIyr ((yHKIIHIA)
ropona MockBbl;

6) MHBIX CIPaBOYHO-WH(POPMAITMOHHBIX MAaTEPHUAIOB (JIUCTOBOK, OPOIIIIOP,
OYKJIETOB U Jp.).

7. Ilpm nuuHOM momade 3asBuTeneM B anmapaT CoBera [JemyTaToB
JIOKYMEHTOB, 3asBUTENb HHPOPMUPYETCS O CpPOKaxX U TOPSIKE PacCMOTPEHHUS
JIOKyMEHTOB, a TaKXe O TOpAJKE TMOJIy4eHUsI JOKYMEHTa, MOATBEPKIAOIIETO
MPEIOCTaBICHNE MYHUITUTIATHHON YCIIYTH.

8. C MOMEHTa MpeCTaBICHUS JOKYMEHTOB 3aBUTENIb UMEET MPABO B YACHI
npuemMa oOpaTUThCA I TOJNydeHUs: uHpopmanuu 00 53Tarne pacCMOTPEHHS
JIOKYMEHTOB.

9. 3asgBuTENsIM MOTYT OBITH MPEAOCTABICHBI CIEAYIOMINE KOHCYJIbTAIIUU
(iuyHo B ycTHOM (Qopme, B THUCbMEHHOW QopMe wid 1o TenedoHy) o
MIPEIOCTABICHUN MYHHUITUTIATBHBIX YCITYT:

1) o TmTpaBOBBIX aKTax, pErIaMEHTUPYIONINX  IPEIOCTaBICHUE
MYHULHANAIBHON YCIIYTH;

2) o0 noxkyMeHTax (MHGOpMAIHH), MPEJOCTABICHUE KOTOPHIX HEOOXOIUMO
JUTSL TIOJTyYEHUST MYHUIIUITAJIBHBIX YCIIYT, a TakkKe O JOKYMEHTax (MH(pOpMAaIlun)
JUIS  TIPEOCTABICHUS MYHHUIMIAIBLHOW YCIYTH, pEIIEHHE O TPEICTaBICHUN
KOTOPBIX 3asBUTEIh IPUHUMAET CAMOCTOSTEIHHO;

3) 06 axpece, rpaduke padoTsl anmapara CoBeTa ICMyTaTOB,;

4) o rpaduke TmpuUeMa JOKYMEHTOB M BbIJA4d JIOKYMEHTOB,
MOATBEPKIAIONINX MPETOCTABICHIE MYHUIIUITAILHON YCIYTH;

5) o mopsKe 00XKaNTOBaHMS PEIICHUN U IeUCTBHM (0e3/1eiCcTBHS) ammapaTa
CoBera enyTaToB, €ro JAOKHOCTHBIX JIUIl 1 MyHUITUTIATBHBIX CITYKAIIHX.



10. KoncynpTanuu u mpeaocTaBiICHUE 3asBUTEISIM B XOJ€ KOHCYJIbTAITUH
dbopm (6J1aHKOB) JOKYMEHTOB SIBJISIOTCS O€3BO3ME3THBIMHU.

11. B cirydae ecnu 7151 KOHCYJIBTAlMU TPeOyeTCsl MPOJOHKUTEILHOE BpEMS
(6onmee 30 MHMHYT), 3agBUTEII0 MOXKET OBITh MPEIJI0KEHO OOpaTUThCI 3a
HeoOXoaumol uH(pOpMaleli B THCHbMEHHOM BHAC JHMOO HA3HAYCHO JAPYroe
yIOOHOE /ISl 3asIBUTEIS BPEMsI ISl YCTHOTO KOHCYJIbTHPOBAHUSI.

12. B wmectax mpuema JOKYMEHTOB HWHGOpMAaNUs IJs 3asBUTEIS O
MPEIOCTABICHUH MYHHIIMITAIIGHBIX YCIYT pa3MemaeTcs Ha HWHQPOPMAIMOHHBIX
CTEH/IaX WJIM WHBIX UICTOYHUKAX WH(OOPMUPOBAHHS.

TpeGoBanus K JOKyMEeHTaAM ¥ HH(POPMALMH, HEOOXOAUMBIM
JJISl PEAOCTABJICHUS MYHUIIUNIAJIbHOM YCJIYIH

13. Ilepeuenp g0kyMeHTOB (MHpOpMAIMK), HEOOXOIUMBIX  JJIs
IIPENOCTABICHUS MYHHUIMIIAIBHOM YCIYTM, YCTaHaBIMBACTCA PErIaMEHTOM U
SBJIETCS] HCUEPIIBIBAIOLIUM.

14. ®dopma 3ampoca (3asBi€HUsA) yTBepxkaaercs periaameHToM. Ilpu
pa3zpaboTke (opmbl 3ampoca (3asBJICHHSA) MPEAyCMATPUBAETCS HaJIUYUME B
yKa3aHHON (opMe BCeX PEKBU3UTOB, TpeOyeMblX JJIs MPeIOoCTaBICHUSA
MYHUIIMIIAJIbHOW YCIIyTH, KOTOpBIE 3asBUTENb JOJDKEH 3aloJIHUThH (yKas3aTb), a
TaKKe COTJiacue 3asBUTENS Ha 00pabOTKY €ro MepCOHAIbHBIX JaHHBIX.

15. B caydae ecnum [ OPENOCTABICHUS MYHULUNAIBHOW YCIIYT'H
HeoOXoauMa o0O0paboTKa TMEPCOHANBHBIX JAHHBIX JIMIA, HE SBISIOMIETOCS
3asiBUTENEM (32 HUCKIIOYEHUEM JIUL, MPU3HAHHBIX B YCTAaHOBJICHHOM IMOPSAKE
0€3BECTHO OTCYTCTBYIOIIMMH, W pPa3bICKUBAEMbIX JIMI, MECTO HaXOXKIEHUS
KOTOPBIX ~HE  YCTAHOBJIEHO  YINOJHOMOYEHHBIM  (eepaibHbIM  OpPraHoM
UCIIOJTHUTENIbHOM BIAcTH), U €CIM B COOTBETCTBUM C (PelepaibHbIM 3aKOHOM
00paboTKa TakuX IMEPCOHAIBHBIX JAHHBIX MOXKET OCYIIECTBIISATHCA C COTJIAcHs
YKa3aHHOTO JIMLAa, NpU OOpalleHUH 3a MOJYyYEeHHUEM MYHULUNAIbHOW YCIIyTH
3asiBUTENb  JIONOJIHUTEIBHO IPENOCTABISIET JOKYMEHTBI, IOATBEPKIAOIINE
NOJTyYEHHUE COTJIaCHs YKa3aHHOTO JIMIa WK €r0 3aKOHHOTO IpeacTaBuTens (Jinua,
UMEIOLIET0 MPaBO MPEACTaBISITh UHTEPECH! (PU3UYECKOTO JIMLA B COOTBETCTBUU C
3aKOHOJIATEIHLCTBOM) Ha 00pa0OTKY MEPCOHATBHBIX JAHHBIX YKA3aHHOTO JIUII.

16. TIlpencraBisieMble 3asiBUTENEM JOKYMEHTHl (MH(oOpmanus) Ha
OyMa)KHOM HOCHTEJIE JOJIKHBI COOTBETCTBOBATh CJIEAYIOLIUM TPEOOBAHUSIM:

1) He UMEeTh MOAYMCTOK U UCTIPABJICHUI TEKCTa;

2) HE UMETh MOBPEKIEHUM, HATMYKUE KOTOPBIX HE MO3BOJISET OJTHO3HAYHO
HCTOJIKOBATh X COJICPIKAHUE.

17. Konun DOKyMEHTOB, HE 3aBEPEHHBIE HOTAPUYCOM, IPEACTABISIOTCS
3asiBUTEJIEM BMECTE€ C OPHUIMHAJaMU JOKYMEHTOB, €CJIM WHOE HE YCTAHOBIICHO
COOTBETCTBYIOIIUM PErIAMEHTOM.

18. JIoKyMEHTBI, BBIJIAHHBIE KOMIIETEHTHBIMA OpPraHAMH WHOCTPAaHHBIX
rOCyAapCTB M NPEICTABICHHBIE 3asBUTENEM I MOJYYEHUS MYHHULHIIAIBHON
yCIyTH, JOJDKHBI OBITh JIETAJIM30BaHbl, €CIM HWHOE HE MPEeayCMOTPEHO
MEXAYHapoaHbIMU JoroBopamu Poccuiickonn ®depepaunn, M NEepeBEICHB Ha



pycckuii  si3pIK. B chmydasx, mnpemycMOTpeHHBIX (enepanbHBIMH 3aKOHAMH,
BEPHOCTH MEPEBO/Ia AOHKHA ObITh HOTAPUAIBHO YAOCTOBEPEHA.

19. B cnydae ecnu JOKYMEHTBI TTOIAIOTCS Yepe3 MPeICTaBUTENS 3asIBUTENS,
JIOJDKEH OBITh TPEJCTaBICH JOKYMEHT, MOATBEPXKIAIOIMIUNA TMOJTHOMOYMUS Ha
OCYIIECTBJICHUE IEUCTBUI OT UMEHU 3asIBUTEIIS:

1) odopmiieHHas B COOTBETCTBUU C 3aKOHOJATEILCTBOM Poccuiickoit
deneparuu JOBEPEHHOCTD (151 GU3UIECKUX JIUIT);

2) odopmiieHHAas B COOTBETCTBUHM C 3aKOHOJATEIHCTBOM PoccHiicKoit
®denepaluu I0BEPEHHOCTh, 3aBEpPEHHAs MeyaThio (NP HAIMYMUM) 3asIBUTENS U
NOANUCAHHAS  PYKOBOAUTEIEM  3asfBUTENS WM  YIOJTHOMOYEHHBIM  3TUM
PYKOBOJUTENEM JTULOM (IJ11 FOPUANIECKUX JIUIT);

3) Komus pelieHusi 0 Ha3HAYCHUM WM 00 M30paHuM JMOO0 MpHKaza o
Ha3Ha4YeHUU (HU3MYECKOTO JIUIA Ha JIOJDKHOCTh, B COOTBETCTBHH C KOTOPBIM TaKOE
dbusnyeckoe aMIO O0JaJaeT MpaBOM JEHCTBOBATH OT MMEHHU 3asiBUTENs 0e3
JIOBEPEHHOCTH.

Cratyc ¥W TIOJIHOMOYMS 3aKOHHBIX [MPEACTABUTENECH 3asBUTENA —
dbu3nUeckoro JMIa  MOATBEPXKIAIOTCS  JOKYMEHTAMH, TPEIyCMOTPEHHBIMU
dbeneparbHBIMU 3aKOHAMH.

20. 3asBuTeNb NMpU OOpAIICHUH 3a MOJYyYEHHEM MYHUIUNAIBHOU YCIyTH
MPEACTABIAECT JTOKYMEHT, YAOCTOBEPSIOIIUNA €ro JUYHOCTh B COOTBETCTBUU C
3aKOHOJIaTeNbCTBOM Poccuiickoit denepanni.

VY ocToBepeHre TUYHOCTU Tpak/IaHWHA, HE JOCTHUTIIEr0 Bo3pacta 14 ner,
MOXET OBbITh MPOU3BEACHO €r0 3aKOHHBIMH MPEACTaBUTEISAMU  (JIUI[AMHU,
UMECIOIIMMU  TPABO  MPEJACTABIATH €r0 HMHTEPEChl B  COOTBETCTBUU C
3aKOHOJIaTEILCTBOM).

TpeOoBanus k npueMy (MOJYYEHUIO) U PErHCTPALMH JOKYMEHTOB

21. lng nony4eHuss MyHULUIIATbHOM YCIIYTH 3aBUTENIb MOXKET:

1) BpyuuTh JOKYMEHTHl JIMYHO MYHUUUIAIBHOMY  CIy’Kallemy,
OTBETCTBEHHOMY 3a IIpHEM (IOJyuYEHHUE) U PETUCTPALIMIO TOKYMEHTOB;

2) HanpaBUTh JOKYMEHTHI IO IOYTE, B ClIydae, €ClIH 3TO MPEeayCMOTPEHO
COOTBETCTBYIOILIMM PETIAMEHTOM.

22. OcHOBaHMEM U1 Hayaja MPEJOCTABICHHUS MYHHULMNAIBHOM YCIYTH,
€CIIM MHOE HE MPEAyCMOTPEHO MpaBoBbIMM akTamu Poccuiickonn denepanuu,
pPaBOBBIMM aKTaMu ropoAa MOCKBBI, MYHHUIMNAIbHBIMA HOPMAaTHUBHBIMU
IIPABOBBIMM AaKTaMH, B TOM YHCJE PEMIAMEHTOM, SBJISETCA MOCTYIUICHUE OT
3asBUTEIISI TOKYMEHTOB B anmnapar CoBeTa JIeImyTaToB.

23. B cnyyae ecnv MHOE HE MPEAYCMOTPEHO HOPMATUBHBIMU IPABOBBIMU
aktamMu Poccuiickonn @enepanuu, HOPMATHUBHBIMU MPAaBOBBIMU AKTaMH TOPOJA
MOCKBBI, MYHHULHMNAJIBHBIMA  HOPMAaTUBHBIMHA NPABOBBIMH  aKTaMH  CpOK
NPENOCTABIECHUS MyHULMNAIBHONW YCIIYTH HAYMHAET UCUUCIATHCA Ha CIEIYHOLIUI
paGounii 1eHb MOcje AHS PErMCTpallid TOKyMEHTOB. B ciydae mpenocraBiieHus
MYHUILIMIIAJIbHOW ~ yCIyrd B JI€Hb  OOpalieHus CpOK  IPEAOoCTaBICHUS
MYHULMOAIBHOW YCIYIM HA4YMHAET MCUYUCIATBCI C MOMEHTa pPErucTpanuu



JIOKYMEHTOB.

24. MyHUITUTIAJIBHBIA CITYXaluid, OTBETCTBEHHBIN 3a MpHeM (IOJTyUYeHHE)
Y PETUCTPALUIO IOKYMEHTOB, [P MOJYYEHUU JOKYMEHTOB:

1) ycraHaBiMBaeT OTHOCUMOCTh JOKYMEHTOB, U MPHU JUYHOM OOpaIieHUH
3asIBUTEIIS], — TUYHOCTD 3aIBUTEIIS;

2) mpoBepsieT  NPENCTaBICHHbIE  JOKYMEHTBl Ha  COOTBETCTBHE
TpeOOBaHMSIM, YCTAHOBJIEHHBIM HOPMATUBHBIMU MPaBOBbIMU akTamu Poccuiickoi
denepanuy,  HOPMATHBHBIMHA  IIPAaBOBBIMM  aKTaMu  ropoaa  MOCKBHI,
MYHUIIUIIAJIbHBIMA HOPMATHBHBIMH TPABOBBIMH aKTaMH K O(QOPMIICHHUIO TaKHX
JIOKYMEHTOB, HACTOAIUM TpeOoBaHUSIM U TPEOOBAHUSAM PErJIaMEHTa.

25. Ilpm HanmMuum HEOOXOAHMMBIX JIOKYMEHTOB JUIS TPEJOCTABICHHUS
MYHUIIUIIAJBHOW YCIYTH M COOTBETCTBUM HMX TpPeOOBAHHSIM, YCTaHOBJICHHBIM
HOPMAaTUMBHBIMM IpPaBOBbIMM akTamu Poccuiickon Penepanuu, HOPMATHUBHBIMU
MPAaBOBBIMM aKTaMH ropoja MOCKBBI, MYHULHNAIbHBIMU HOPMATHUBHBIMU
IOPAaBOBBIMU  aKTaMU K O(OPMJICHHIO TaKUX JOKYMEHTOB, HACTOAILIUM
TpeboBanusiMm U TpeOOBaHUSM pErjJaMeHTa, MYHULUNAIbHBIN CiIy)Xallu,
OTBETCTBEHHBIN 3a MPUEM (IIOJIyY€HHUE) U PErUCTPALUIO JOKYMEHTOB:

1) B ciy4ae TMUHOTO OOpAILECHUS 3aSBUTEISL:

a) €ciIu TNPEJCTaBICHbl KOMMM HEOOXOIHWMBIX JOKYMEHTOB, CBEpSET
IIPEACTABICHHbBIEC DK3EMIULPbl OPUTMHAIOB U KOIMM JOKYMEHTOB, JEJIAeT HAa HUX
OTMETKY OO0 WX COOTBETCTBHUM TOJJIMHHBIM 3K3EMIUIIpaM, 3aBepsieT CBOEU
MOAMUCHIO C YKa3aHUEM JIOJDKHOCTH, (PaMUJIUKM, UMEHHU U OTYECTBA (IIPU HAJIUYHUN),
BO3BpAala€T OPUTMHAJIBI JTOKYMEHTOB 3asBUTEII0, 3a HCKIOYEHHEM CIIy4acs,
IIPEAYCMOTPEHHBIX HOPMATUBHBIMHU ITPAaBOBBIMM akTamu Poccuiickon Penepanuu,
IIPAaBOBBIMM aKTaMU TIopoga MOCKBBI M MYHHIMIAJIBHBIMA HOPMATUBHBIMU
IIPABOBBIMH AKTAMH;

0) ecaM KOMMU HEOOXOIUMBIX JOKYMEHTOB HE IpEACTABIICHBI,
OCYILIECTBIISIET KONMUPOBAHUE [OKYMEHTOB, Je€JlaeT Ha HHUX OTMETKYy 00 Hux
COOTBETCTBUM ITOJIMHHBIM JK3EMILIAPAM, 3aBEPSIET CBOEU NOANMUCHIO C YKa3aHUEM
JNOJDKHOCTH, (aMuiIMM, HMEHHM U oOoTdecTBa (MpU HAIUYMM), BO3BpALIAET
OpPUTMHAJIBI  JOKYMEHTOB  3asBUTEIIO, 34 HCKJIIOYEHHEM  CIy4acs,
IIPEyCMOTPEHHBIX HOPMATUBHBIMU ITPaBOBbIMU akTamu Poccuiickoit denepanuu,
IIPaBOBBIMM aKTaMH ropoga MOCKBBI M MYyHUIMNAIbHBIMH HOPMAaTUBHBIMU
IIPABOBBIMH AKTAMH;

B) BHOCUT 3allUChb O NpUEME JOKYMEHTOB B JXKypHAJl pPErucTpanuu
JOKYMEHTOB; CPOK PErMCTpalyy JOKYMEHTOB HE JOJDKEH MPEBBIIATH |5 MUHYT C
MOMEHTA UX MPEACTABIICHUS 3asIBUTEIIEM;

I) Ha JOKYMEHTaX YyKa3blBae€T AATy MOJY4Y€HHUS, CBOM (HaMUINIO, UMS U
OTUYECTBO (MPU HAJMYKUK) U 3aBEPSIET TUYHOU MOANHCHIO;

1) ohopmIISeT B ABYX AK3EMILUISIpax pacHucKy B MOJIYYEHUU TOKYMEHTOB U
3aBEPSIET TMYHOM MOIIUCHIO KAKIBIA K3EMILISIP PACTIUCKY;

€) MmepenaeT 3asiBUTENI0 Ha MOJMUCH 00a 3K3EMIUISPA; MEPBbIM SK3EMIUISIP
PACIIMCKU B IIOJYYEHUH TOKYMEHTOB OCTAaBIIAECT y 3asBUTEINS, BTOPOM JK3EMILIAP
pacnucku  mpuoOmaer K JokymMeHTam. [lpm  monydeHun — pesynbrara
IIPENOCTABIECHUS MyHUIIMNIAIBHON YCIYTH, 3aBUTENb CTABUT JIMYHYIO MOJIHUCH (C



pacmndpoBKoil GpamMuinu, UMEHH, 0TUYeCTBa (TIPU HAJIMYUHU) B COOTBETCTBYIOLIEH
CTPOKE BTOPOT0 SK3EMILISAPA);

k) TMepefaeT MNPUHATBIA KOMIUIEKT JOKYMEHTOB MYHULUIAIBHOMY
CIIy’>KallleMy, OTBETCTBEHHOMY 3a 00pa0OTKy TOKYMEHTOB;

2) B ciIy4ae MOJIy4€HUs JOKYMEHTOB II0 IOYTE:

a) BHOCUT 3allChb O IpUEME JIOKYMEHTOB B XKYpHaJl pPETUCTpaLUU
JIOKYMEHTOB; CpPOK PETrMCTpalMM JOKYMEHTOB HE JOJDKEH IIPEBBIIATH OJHOTO
paboyero JHA C MOMEHTa €ro IOJYYEHUsS OT MYHUUMIAIBLHOIO CIY>Kallero,
OTBETCTBEHHOTO 3a JEJIONPOU3BOICTBO;

0) Ha JIOKyMEHTax yKa3bIBaeT AATy MOJy4YeHHUs, CBOM (HaMUJIHMIO, UMS U
OTYECTBO (MPU HAJTMYKH) U 3aBEPSIET JIMYHOM MMOAIHUCHIO;

B) 0()OpMJISIET B IBYX K3EMIUIIPAX PACIUCKY B MOJYYEHUU JTOKYMEHTOB U
3aBEpSIET JIMYHOM MOAIMUCHIO KaXIbIN 3K3EMIUISIP PACIUCKY;

r) mnepeaaer O(OPMIIEHHBIM 53K3EMIULIp PACHUCKA MYHULUIAIBHOMY
CIIy’KallleMy, OTBETCTBEHHOMY 3a JEJONPOU3BOACTBO, UIsl OTIPABKU IO IOYTE B
TE€YEHHUE OJIHOTO paboyero AHs Mocie AHS perucTpaluu 10KyMEHTOB;

1) THPOPMUPYET 3aBUTENSA O CPOKAX U CIIOCOOaX MOIYYEHUS TOKYMEHTOB
u  (uwim) uHPOpMALUM, NOATBEPXKIAIOUIMX  pe3yibTaT  IPEIOCTABICHUS
MYHHULUIIATbHOU YCIIYTH;

€) TMepeNaeT MNPHUHATBHIA KOMIUIEKT JOKYMEHTOB MYHHULHIIAJIEHOMY
CIIy’KallleMy, OTBETCTBEHHOMY 3a 00pabOTKy JOKYMEHTOB.

26. 3agBUTENO OTKA3bIBAETCA B IIPUEME JOKYMEHTOB, IPU HAIAYUU
CHEAYIOMNX OCHOBAHUM:

1) mnpencraBieHHbIE JOKYMEHTBI HE COOTBETCTBYIOT TpeOOBaHUSIM,
YCTAaHOBJICHHBIM HOPMATHBHBIMU IpaBOBBIMM akTamu Poccuiickonn denepannu,
IpPaBOBBIMM aKTaMu ropoAa MOCKBbI, MYHULHUIAIbHBIMA HOPMATUBHBIMU
IIPABOBBIMH aKTaMH, HaCTOSIIUM TpeOoBaHUAM, PETIIAMEHTOM;

2) mnpencraBieHHbIE JOKYMEHTBHl YTPaTWIM CHIYy (JJaHHOE€ OCHOBaHME
IPUMEHSETCS B CllydasX HMCTEYEHHsI CPOKa JEWCTBUS JOKYMEHTA, €CIIH CPOK
NEHCTBUS  JOKyMEHTa YKa3aH B CaMOM JIOKyMEHTe Jubo ompeneseH
3aKOHOJATEIbCTBOM, a TaKkKe€ B HMHBIX CIy4asX, MPeSyCMOTPEHHBIX
3aKOHOIarenbCcTBOM Poccuiickonn @enepanuu, IPaBOBBIMU aKTaMU TroOpoJa
MoCKBBI, MyHUIIUTIAJIbHBIMU IPABOBBIMU aKTaMH);

3) 3asdBUTENEM TPEJICTABIECH HEMOJHBIM KOMIUIEKT JOKYMEHTOB,
YKa3aHHBIX B PErVIAMEHTE B KaueCTBE JIOKYMEHTOB, MOAJIEKAIINX 0053aT€IbHOMY
MPEICTABIICHUIO 3aSBUTEIIEM;

4) mpeacTaBiIEHHbIE JOKYMEHTBI COJEpKaT HEJOCTOBEpPHbIE U (WJIM)
POTUBOPEUMBBIE CBEJICHUS,

5) nmogava AOKYMEHTOB OT UMEHH 3asiBUTENISI HE YIOJHOMOYEHHBIM Ha TO
JULOM;

6) oOpailieHue 3a MPEJOCTABICHUEM MYHMIIMIIAJIbLHOW YCIyTd JHIA, HE
SBJIAIOLIETOCS  MOJy4YaTeJeM MYHULHIAJIBHON YCIYIM B COOTBETCTBUU C
pErJIaMEeHTOM (JaHHOE OCHOBAaHUE HE MPUMEHSETCS B CIy4ae €CJIu B COOTBETCTBUU
C periaMeHTOM K 3asiBUTENI0 MpEeAbSBIseTCI TpeOOBaHHME O HAIUYUH
CHELUATIBHOIO IpaBa, MOATBEPAUTh HAIMYUE KOTOPOTO BO3MOYKHO TOJBKO B



npoiiecce 00pabOTKH JOKYMEHTOB);

7) oOpalieHue 3asiBUTENS 3a MyHULMNIANBHON yciyroil B annapar Cosera
JEIYTaTOB, HE NPENOCTaBISAIOLIMN TPEOYIOUIYIOCS 3asBUTENI0 MYHUIUIAIbHYIO
ycuyry,

8) UHBIX OCHOBAHUH, YCTAHOBJIEHHBIX PETJIIAMEHTOM.

27. llepeyeHb OCHOBaHMM 11 OTKaza B IIPUEME JIOKYMEHTOB,
HEOOXOUMBIX Ul NPEJOCTaBICHUS MYHHUIMNAIBHON YCIyTd, yCTaHOBJIEHHBIN
PErJIAMEHTOM, SIBJSIETCS UCUYEPIIBIBAIOIIHM.

28. Ilpy Hanuuuu OCHOBAaHWMW [ OTKAa3a B NpHEME JOKYMEHTOB,
MYHULMOAIBHBIA  CIYy)Kal[ud, OTBETCTBEHHBbIA 3a mpueM (IOJy4eHHE) U
pPErHCTPALUIO IOKYMEHTOB:

1) B cimyyae nm4HOr0 0OpalleHust 3asiBUTEIIS:

a) yBeIOMJIIET B YCTHOM (popme 3asBUTENs O HaJUYUU OCHOBAHHWM st
OTKa3a B IIPUEME JIOKyMEHTOB, OOBSCHSET €My COJACpPKAHHE BbISIBICHHBIX
HEJOCTATKOB, IIPEJIaracT IMPUHATH MEPbBl MO HMX YCTPAHEHMIO, BO3BpAILACT
3asIBUTEIIO JOKYMEHTHI;

0) B ciaydyae TpeOOBaHUS 3asiBUTENIEM IPEAOCTaBICHUS €My MHUCbMEHHOI'O
penieHus 00 oTKa3e B IpUeMe JOKYMEHTOB (Jjajiee — MOTUBUPOBAHHBIN OTKa3):

BHOCUT 3allUCh O IIpUEME€ JIOKYMEHTOB B JKYPHQJI PpPErUCTPALUH
JIOKyMEHTOB;

o(opMJIISIET U MOJIKUCHIBAET B ABYX AK3EMIUISIpAX MOTUBUPOBAHHBIM OTKa3
C yKa3aHWEM MPUYMH OTKa3a B MpPUEME JTOKYMEHTOB (Jajee — MpUYMHA OTKa3za B
npueme);

BBIJIACT (HAIpaBJIseT) 3asBUTEII0 NEPBBIA AK3EMIUISIP MOTUBHPOBAHHOTO
OTKa3a B CpPOK, YCTaHOBJIICHHBIM  periaaMeHTOM. Brtopon  3k3eMIusip
MOTHUBUPOBAHHOTO OTKa3a € MOAMMUCHIO 3asBUTENSL O MOJYYEHHH (C OTMETKOM O
crioco0e HampaBlieHUs] PEIICHUs 3asBUTEI0) OCTAeTCsl Ha XpaHEHWU B ammapare
CoBera fenyTaToB / aIMUHUCTPAITNH;

BHOCHT 3alllCh 00 OTKa3e B IMpHUEME JIOKyMEHTOB B KypHall pErUCTpaluu
JOKYMEHTOB;

2) B Cilyyae MOJYYEHUs IOKYMEHTOB IO TOYTE:

a) BHOCHUT 3aluCh O IpUEME JOKYMEHTOB B JXKYpPHal pPETrUCTPALMH
JOKYMEHTOB; CPOK PETUCTpalMy JOKYMEHTOB HE JIOJDKEH IPEBBIIIATH OJHOTO
paboyero JHA C MOMEHTa €ro MOJY4YEHUs OT MYHHUUMUIAIBHOTO CIY>Kallero,
OTBETCTBEHHOTO 3a JIEJIOMPOU3BOACTBO;

0) odopmisieT M NOANHMCHIBAET MOTHBHPOBAHHBIM OTKa3 C YKa3aHHUEM
NPUYHH OTKA3a;

B) nepeaaeT opOpMIIECHHBI MOTHUBUPOBAHHBIA OTKAa3 U MPEJCTaBICHHBIC
3asiBUTEJEM  OpPUTHHAJBl  JIOKYMEHTOB  MYHUIUIIAJBHOMY  CIy)KallleMy,
OTBETCTBEHHOMY 3a JEJONPOU3BOJACTBO, JJIA OTIPABKM IO IOYTE B TEUYEHUE
OJTHOTO paboyvero JIHs MOCie IHSA PEerucTpalud JOKYMEHTOB;

I) BHOCUT 3allMCh O BblJlaue (HAMpaBJICHUH) MOTUBHPOBAHHOIO OTKa3a B
COOTBETCTBYIOIINN KypHaJl pErUCTpalii JTOKYMEHTOB.

29. B pernaMmeHTe YyCTaHaBIMBACTCs MpaBO 3asiBUTENSl OTO3BaTh
JOKYMEHTBI.



30. JIns oxumaHus ouepenu, BO3MOKHOCTH OGOpPMIICHHSI JOKYMEHTOB
OTBEJICHBI MECTa, OCHAIIEHHBIC CTYJbSIMH, CTOJAMH (CTOMKaMH) C HaJIAYHEM
nycuel Oymaru, pydek, 0JaHKOB 3alpoCcOB (3asiBJICHUN).

TpeGoBanus K y4eTy J10KYMEHTOB

31. Yder JOKYMEHTOB OCYIIECTBIISIETCS MYHHUIIMIAIbHBIM CIYXKaIIUM,
OTBETCTBEHHBIM 3a TmpueM (TMOJIydeHHE) W  PETUCTPALHUI0 JIOKyMEHTOB,
MOCPEACTBOM BEICHHUA >KypHaJla PETUCTpAllMd JOKYMEHTOB Ha OyMaKHOM U
AJIEKTPOHHOM HOCHUTEIIE.

32. JKXypHan peructpauyii = JOKYMEHTOB  COJIEPXKHUT  CIEAYIOLINE
00s13aTeNbHbIE PEKBU3UTHI MPU padoTe C JOKYMEHTAMH:

1) mopsinKoBBIA HOMED;

2) perucTpalioOHHBIN HOMED;

3) nata u BpeMsi peruCTpalvu JOKYMEHTOB;

4) crioco0 oOpareHus 3asiBUTENS (JIMYHBINA MTPUEM, TIOUTA);

5) cBeaeHus o 3asBUTeNe — (paMUJIUS, UMsI, OTYECTBO (IIPU HATUYMH)
3asIBUTEJIS;

6) KOHTaKTHBIE JaHHBIE 3asBUTENS (TeIEPOH, apec IJIEKTPOHHON MOYTHI U
WHBIC JIAHHBIC);

7) HAaMMEHOBAaHHE MPEAOCTABIAEMO MyYHUIIUTIATBHOU YCIIYTH;

8) mepedyeHb MPEACTABICHHBIX 3asBUTEIEM JOKYMEHTOB (C YyKa3aHUEM
PEKBU3HUTOB COOTBETCTBYIOIIUX JTOKYMEHTOB);

9) nomkHOCTD, haMuIIUsl, UMsI, OTYECTBO (MIPU HATMYUN) MYHUITUTIATIEHOTO
CITy’KaIl[eT0, OTBETCTBEHHOTO 3a MpHUEM (TOIyYCHHE) U PETHCTPAINIO JOKYMEHTOB;

10)  nmomxHOoCTh, (Qamunus, UMA, OTY4eCTBO (IIPU  HAJIUYUM)
MYHHUIIMIIAJIBHOTO CIyXalllero, OTBETCTBEHHOTO 32 00pabOTKY TOKYMEHTOB;

11) nmara (akTUYECKOTO TPEJOCTABJICHHS 3asBUTENIO  pe3yibTaTa
MPEIOCTABIICHUSI MYHUITUTIATLHOW YCITYTH;

12) Texymumii cTatyc pacCMOTPEHUS JOKYMEHTOB:

«3apPETUCTPUPOBAHON;

«OTKa3 B PETUCTPAIMI» — O3HAYAET, UYTO 3asSBUTEIIO OTKA3aHO B IpHUEME
JIOKYMEHTOB;

«Ha UCIOJHEHUW» — O3HAYaeT, 4TO HJIET PACCMOTPEHHUE IJOKYMEHTOB IO
CYILIECTRBY;

(TIPUOCTAHOBJICHO» — TP YKAa3aHUM JTOTO CcTaTyca 00s3aTebHO

3aMOJIHSIETCS. PEKBU3UT «CPOK, HAa KOTOPBIM MPUOCTAHOBIICHO MPEIOCTaBICHUE
MYHULHUIIAJIIBHON YCIIYTH;

«OTO3BaHO» — YKa3bIBACTCS, €CJIM JIOKYMEHTBI OTO3BaHbI 3asIBUTEIIEM;

«PEILICHO TOJIOKUTEIIBHO» — O3HA4aeT, YTO 3asgBUTEII0 MPEJOCTaBIICHA
MYHULIMNANIbHAs YCIIYTa;

«OTKa3aHO» — O3HAuYaeT, YTO 3asIBUTENI0 OTKa3aHO B MPEAOCTABICHUU
MYHULIUNAIBHOWN YCITYTH;

13) naTa u3meHeHus craTyca paCCMOTPEHHS JOKYMEHTOB;

14) cpok, Ha KOTOPBIM MPUOCTAHOBICHO MPEIOCTABICHUE MYHUIIUTATIBHOM



YCIIyTH;
15) damunus, wuMsa, OT4YecTBO (MpH HAJWYUK) MYHUIIMIAILHOTO

CITy’KaIlleTo, BBIAABIIETO (HAMPABUBIIETO) 3asgBUTENI0 JOKYMEHTHI H  (WUJIN)

UHGOPMAITHIO, TIOTBEPKIAIOIIHE TPEIOCTABICHNE MyHHUIIUTIATBHON YCIYTH.

33. XKypnHan peructpanuyd JOKYMEHTOB Ha OyMa)kHOM HOCHUTEJIE — OTO
KHHATa yd4eTa, 3alloJHCHHAs BPYYHYIO, B TBEPJIOM IeperuieTe, MpoIIHypOBaHHas,
IPOHYMEpOBaHHAs, 3aBEPEHHAsl TMOJIMCHI0 TJaBbl MYHHIIUIAIHHOTO OKpyTa
KynmeBo (manmee — riaBa MyHUIIMIAIBHOTO OKpPYra) M CKpEIUICHHAs IMEeYaThio
annapara CoBeTa JIeIyTaToB.

OmmbOKK B 3alUCSIX HUCTIPABIAIOTCS MyTEM 3a4epKUBAHUS HEMPaBUILHOU
3allUCH € YyKa3aHWEeM TMPaBWIBHOW pENaKIMH ¢ 3aBEPEHHEM TMOIIMHCHIO
JIOJKHOCTHOTO JIMIIa (MYHUITUIIATIBHOTO ClTy>allero) anmnapara CoBeTa J1eMyTaTosB,
BHECIIIETO HWCIPABICHUSA, C YKa3aHUEM €ro JOJDKHOCTH, (GaMUIIUU, HWMEHH,
oryecTBa (mpu Hanwuuu). lMcmonp3oBaHUE KOPPEKTUPYIOMUX CPEACTB JHOO
3aMeHa CTPaHUIl B )KypHaJIe PETUCTPAINH JIOKYMEHTOB HE JOIYCKaIOTCSl.

34. Tlpu mnoNy4eHUH JOKYMEHTa, MOJTBEPKAAIONIETO MPEIOCTABICHHUE
MYHUIIUNIATBHOM yCIyTU, HA PYKH 3asABUTENb CTABUT JUYHYIO MOAMNHUCH (C
pacipoBKoi haMUIIMK, UMEHHU, OTYECTBA (MPU HAJUYHMH) B COOTBETCTBYIOIIEH
CTpOKE 3ampoca W B rpade KypHajla pPerucTpanuu JOKYMEHTOB Ha OyMa)KHOM
HOCHTETIE.

TpedoBaHus k 00padoTKe TOKYMEHTOB

35. OcHoBaHmeM Ui HayaJa MPOUEAYPHl SABIKETCA IMOJIyYEHUE
MYHUIUMOATBHBIM ~CIYXaIlUM, OTBETCTBEHHBIM 3a OOpabOTKY JIOKYMEHTOB,
ITOJTHOTO TIAKeTa TOKYMEHTOB, IIPEACTABICHHBIX 3asIBUTEIIEM.

36. MyHHUIIMTANIBHBIA  CIIyXaIllMii, OTBETCTBEHHBIH 3a 00pabOTKY
JIOKYMEHTOB:

1) ocymiecTBisieT IPOBEPKY TOKYMEHTOB, IPECTABICHHBIX 3asBUTENIEM, HA
COOTBETCTBHE TpPEOOBAHUIM, NPEIBSABISIEMBIM K COACPKAHUIO U O(OPMIICHUIO
TaKUX JOKYMEHTOB HOPMAaTHUBHBIMM MPaBOBbIMU akTamMu Poccuiickon ®@enepannu,
MpPaBOBBIMM aKTaMH Tropoja MOCKBbI, MYHULUNAIbHBIMU HOPMATHBHBIMU
MIPAaBOBBIMH AKTaMH;

2) Ha OCHOBaHMU aHalIM3a CBEACHUI, coaepX alMxcsi B JOKYMEHTaX,
YCTAaHABJIMBACT HAJIMYME IPaBa 3asBUTESA HA MPENOCTABICHUE MYHULMITAIBHON
YCIYTH;

3) Tpu BBISIBIICHUM OCHOBAaHWH JUIS MPHOCTAHOBJICHUS TPEAOCTABIICHUS
MYHUIIUOATBHOM YCIYTM TOTOBUT MPOEKT pEUHIeHUS O NPUOCTAHOBIECHUU
MPENOCTABIEHNS MYHULMITAIbHON YCIYTH, BUBUPYET €ro U NEPEAAET JOKYMEHTHI C
IIPOEKTOM COOTBETCTBYIOLIErO PEUIEHUS IJIAB€ MYHHULIMIAIBHOIO OKpyra. I[Ipoekr
pelIeHrs O MPUOCTAHOBJICHUH MPEAOCTABICHUS MYHUIIMIIAIIBHOW YCIYTH JOJIKEH
Colep’KaTh MOTHBHUPOBAHHbIC MPUYUHBI TMPUOCTAHOBJIIECHUSA MPEIOCTABICHUS
MYHULIMNAIBHON YCIYTH, COOTBETCTBYIOIIME OCHOBAHUSIM JJIsl TPUOCTAHOBJICHUS
€€ MPEAOCTaBIIEHUs, MPEIyCMOTPEHHBIM PETrJIAMEHTOM, a TaKXe CpOK
MPUOCTAHOBJICHUS;



4) pu BBISIBIICHUM OCHOBAHUW I OTKa3a B MOJYYEHUH MYHUIUIIAIBHOU
YCIIYyT'H TOTOBUT MPOEKT pellIeHUs 00 0TKa3ze B MPEJOCTaBICHUN MYHHUIIMIAIbHON
YCIIYTH, BU3UPYET €ro M MepelaeT JOKYMEHThI C IMPOEKTOM COOTBETCTBYIOIIETO
peleHusl TJiaBe MYyHUIUIAIbHOTO oOkpyra. I[Ipoekt pemenuss o0 oTkaze B
MPEIOCTABICHUN MYHHUIIMNAIBHOU YCIYTH JOJKEH COJlepKaTh MOTHUBHPOBAHHBIE
MPUYHUHBI OTKA3a B MPEJOCTABICHUN MYHHUIIMIAIBHON YCIIYTH, COOTBETCTBYIOIINE
OCHOBAHMSIM JIJI OTKa3a B €€ MPeIOCTaBICHUH, IPEyCMOTPEHHBIM PErJIAMEHTOM;

5) mnpu OTCYTCTBMM OCHOBAaHMI JJii OTKaza B MPEIOCTaBICHUU
MYHULIMOQIBHOM  yYCAYTM TOTOBUT TMPOEKT PEIICHUST O MPeAoCTaBICHUU
MYHHUIMOATBHOW YCIYTH U NEPEAAET JOKYMEHTHI C IPOEKTOM COOTBETCTBYIOIETO
pELIeHMs TJIAB€ MYHULMIAIBHOTO OKpyra. IIpoekT pelieHus O MpeaocTaBlIEHUN
MYHULUMOATBHOM YCIYIHM COAEPKUT CBEACHUS, XapaKTEePU3YIOLIUE pe3yJbTaT
IIPEIOCTABICHUS MYHULIMITAIBHON YCIYTH;

37. PernmamMeHTOM MOTryT OBbITh YCTAHOBJEHBI OCHOBAHMS  JIs
MPUOCTAHOBJICHUSI TPENOCTABICHUS MYHHUIIMIAIBHON YCIYyTH, a TaKK€ CPOKHU
MIPUOCTAHOBJICHHUSI PEIOCTABICHUS MYHULIUTTAIBHOW YCITYTH.

Cpok MpUOCTAHOBIICHHS MPEIOCTABICHUS MYHUUUIAIBHOW  YCIYTH
WCUYUCIISIETCS C JAaThl NPUHATUS PEUIEHUS O MPUOCTAHOBJICHUU NPENOCTABICHUS
MYHULUNAIBHON YCITyTH.

[IpenocraBiieHre MYHMUIIMTAIBHONW YCIYTd BO30OHOBISIETCS HE TMO3HEE
paboyero AHs, CIEIYIOUIErO 3a THEM YCTPAHEHMS MPUYMH, CTABIIMX OCHOBAaHUEM
JUISL TIPUOCTAHOBJICHUSI MPEJOCTABJICHUS MYHUIMNAIBHOM YCIyru. 3asBHUTEINb
uH(pOpMUpPYETCS O BO30OHOBJIEHUM MPEJOCTABICHUS MYHULMIAIBHON YCIyrd
criocoOOM, YKa3aHHBIM B 3arpoce (3asiBJICHUN).

38. llepeyeHp OCHOBaHUM M1 NPUOCTAHOBJIEHUS NPEAOCTABICHUS
MYHULIUTATBHOMN YCIIyTH, YCTAHOBJICHHBIN pErIaMeHTOM, ABIISIETCS
MCUYEPIBIBAIOIINM.

39. PemieHue O NOPUOCTAHOBJICHUU MPEAOCTABICHUS MYHUIMIIAIBHON
yCIIyTH HaNpaBJIsSeTCs 3asSBUTENIO HE MO3HEE CIENYIOIIEro pabodyero JHS C JaThl
NPUHATHS PEIICHUS O MPUOCTAHOBICHUM TMPEIOCTABICHUS MYHUIUIIAIBHON
yCIIyTH MO0 BBIJAETCS 3asIBUTENIO B JICHH OOpAIllEHUs B CIydae MPeaoCTaBICHUS
MYHHUITUTIATLHOM YCIIYTH B IEHH OOpaIleHus.

39. Pemenne O NOPHOCTAHOBICHUM NPEAOCTABICHUS MYHUIHUIAIBHON
YCIYIM M CPOK NPHOCTAHOBJIEHUS PETHCTPUPYIOTCS B JKypHAJle PErucTpauuu
JIOKYMEHTOB.

40. OcHOBaHUsIMM IS OTKa3a B MPEAOCTABIEHUA MYHULIMIAIBHON YCIyTH
SBJISFOTCSI:

1) mpeacraBieHWe IOKYMEHTOB HE COOTBETCTBYIOIIMX TPEOOBAHMSIM,
YCTaHOBJIEHHBIM ITPaBOBbIMU akTamu Poccuiickon Penepaunu, ropoga MocKBbI 1
MYHHUITUTIATFHBIME TIPABOBBIMH aKTaMH, HACTOAIIUM TpeOoBaHUSM, PETIIAMEHTOM,
€CJIM yKa3aHHBbIE OOCTOSATENHCTBA OBLIM YCTAHOBJIEHBI B Tpoliecce 00pabOTKH
JIOKYMEHTOB;

2) yTpata CHIbl TPEICTABICHHBIX JOKYMEHTOB, €CJIM YKa3aHHbIC
00CTOSITENHCTBA OBLIIM YCTAHOBJIEHBI B MPOIECCe 00PabOTKH TOKYMEHTOB;

3) ucreueHue CpokKa MPHUOCTAHOBJICHUS MPEIOCTABICHUS MYHUIUIIAIBHON



yCIyTd, €CAd B TEUEHHE JAHHOTO CpoKa He OBLIM yCTpaHEHBI OOCTOSTENbCTBA,
NOCTYKUBIIME  NPUYMHAMHM Ul [PUOCTAHOBJIEHUS  IPEIOCTABIICHUS
MYHUIIUIIAJIBHON yCITyTH;

4) HanmuuMe B IIPEJCTABICHHBIX JOKYMEHTaX IPOTUBOPEUUBBIX JIMOO
HEJOCTOBEPHBIX CBEJCHUM, €CIIM yKa3aHHbIE 0OCTOSTENbCTBA OBUIM YCTaHOBJIEHBI
B IIpoliecce 00padOTKHU TOKYMEHTOB;

5) oOpaiieHue 3a NPeJOCTAaBICHUEM MYHULUNAIBHOM YCIYrd JIMLA, HE
SBIIAIONIETOCS  TMOJy4aTeleM MYHHUIMIAIbHOW YCIyIrM B COOTBETCTBUU C
peraamMeHToM (JJaHHO€ OCHOBAaHUE TIPUMEHSAETCS B TOM CiIy4ae, €cld B
COOTBETCTBHHM C PErVIAMEHTOM K 3asBUTENIO0 NPEIbIBISCTCS TpeOOBaHHE O
HAJIMYUHU CHEIHUAIBHOTO IpaBa, MOATBEPAUTh HAIMYHUE KOTOPOTO BO3MOKHO
TOJIBKO B TIpoIiecce 00pabOTKH TOKYMEHTOB).

41. PermaMeHTOM MOTYT OBITh YCTAHOBJICHBI JTOTIOJHUTEIbHBIE OCHOBAHUS
JUIs OTKa3a B IPEIOCTABICHUU MYHHULMIIAJBHOW YCIYIH, INpPEAyCMOTpPEHHbIE
HOpPMaTUBHBIMHU ITPaBOBBIMU akTaMu Poccuiickoit denepanyiu, IpaBoOBBIMU aKTaMHU
ropoja MockBbl 1 MyHUIIUTIAJIBHBIMU HOPMATUBHBIMU IIPABOBBIMH aKTaMH.

42. IlepeueHb OCHOBaHUM AJI OTKa3a B MPEAOCTaBICHUH MYHUIIUIIAIbHON
YCIIyTH, YCTAaHOBJICHHBIN PErJIaMEHTOM, SIBISIETCS UCUEPIIBIBAIOIIMM.

43. Pemenue 00 OTKa3ze B IPEJOCTaBICHUHM MYHMIMIIAJIBLHOW YCIYTU C
yKa3aHWEM MPUYMH OTKa3a HAIMpaBJSIETCS 3asgBUTENI0 HE MO3JAHEE CIIETYIOIIEro
paGodero AHS C JdaThl OPHUHATHS pEHIEHUS 00 OTKa3e B MPEIOCTaBICHUU
MYHUIIUTIAJIFHON YCIYTH JTUOO BBIAETCS 3asSBUTENIO B IEHb OOpaIeHNs B CIy4ae
MPEI0CTABICHUSI MYHUIIMTIATBHON YCIYTH B JIEHb OOpalieHusl.

44. Pemenue 00 OTKa3e B MPEJOCTABICHUM MYHULUIAIBHOW YCIyTH
PETUCTPUPYETCA B KYpPHAJIE PETUCTPALIUN JOKYMEHTOB.

TpeGoBaHus K NPUHATHIO PellIeHUs] PU
Npea0CcTaBJIeHUU MYHUIITUNIATIbHOU YCJIYTH

45. OcHoBaHHMEM [UIsl TPUHATHS PELIEHUS NPU NPEJOCTABICHHUU
MYHULIMNIAIBHON YCIIYT'H SIBJISIETCSA IOJyY€HUE TJIaBOW MYHULMIIAIIBHOIO OKpyra
JIOKYMEHTOB U IPOEKTa PEIICHUS.

46. I'maBa MyHUIIMTIAJTLHOTO OKpyTa!

1) moamMchIBaeT MPOEKT pElIeHUs] MPU COOTBETCTBUM MPEIACTABICHHOTO
poeKTa TPeOOBAHUSAM HOPMATUBHBIX MPaBOBbIX akToB Poccuiickoit denepanuu,
IIPABOBBIX AKTOB TOpoAa MOCKBBI, MyHULHMNAJIbHBIX HOPMATHBHBIX INPABOBBIX
aKTOB, B TOM YHCJIE PETJIAMEHTA;

2) BO3BpallaeT JOKYMEHTBI M TIPOEKT pelIeHUus Ha J0padOTKy
MYHUIIUNIATBHOMY CIIYyXalleMy, OTBETCTBEHHOMY 3a 00pabOTKy TOKYMEHTOB, C
YKa3aHHEM IIPUYUHBI BO3BpaTa IPU HECOOTBETCTBUM IIPEACTABICHHOIO ITPOEKTA
perieHus: TpeOOBaHUSIM HOPMATHUBHBIX MPABOBBIX akTOB Poccuiickoit denepanun,
IIPaBOBBIX AKTOB ropoaa MOCKBBI, MyHULMIIAJIbHBIX HOPMATHBHBIX IPABOBBIX
aKTOB, PEIJIaMEHTA.

47. Pemienue, NOANMCAHHOE IJ1aBOM MYyHULMIIAIBHOIO OKPYTa, SBIISIETCS
KOHEYHBIM PE3YyJIbTaTOM IPEIOCTABICHNUS MyHULIUIIAIIBHOW YCIIYTH.



TpeGoBanus K Bbl1a4ye 3aiBUTEJII0 TOKYMEHTA, MOATBEPKAAIOIIETr0
npeaocTaBjieHHe MyHUIHMIIAILHON yCJIYyI'd, WM PelleHus 0
NPHOCTAHOBJIEHUH NPeIOCTABIECHUA MYHUIMIIAIBHON yCIyTru

48. MyHUIMNIAIBHBIN  CIyKallldid, OTBETCTBEHHBIM 3a  BbIJAUy
(HampaBJIeHUE) 3asIBUTEINIO Pe3yJIbTaTa MPeA0CTaBICHNUS] MYHULIUITAILHON YCIYTH:

1) wunbopMmupyeT  3asBHTENS O  pe3ydbTaTe  MPEAOCTABICHUS
MYHULIMOQIBHOM ~ yCIYyIM  WJIM O  TNPUOCTAHOBICHUM  MPEAOCTABICHUS
MYHUITUTIATBHOW YCAYTd MO TelaedOHY WIW DJICKTPOHHOW IOYTe, YKa3aHHBIM
3asBUTEJIEM B 3ampoce (3asiBJICHUN);

2) oOecrieunBaeT Mepenady 3asBUTEII0 JOKYMEHTA, MOATBEPKAAIOIIETO
MPEAOCTaBICHNE MYHULIMNAIBHON YCIyTH, WIM PEUICHUS O MPUOCTAHOBJICHUU
MPEIOCTABICHUSI MyHUIIUTIATIBHOM YCIIYTH B COOTBETCTBUH C PETVIAMEHTOM;

3) npoBepseT MOJTHOMOYMS U (MJIM) JUYHOCTH 3asABUTEIIA, MOTYYaIOIIETO
JOKYMEHT, TOATBEPKAAIONINA MPEAOCTABICHUE MYHUUHUIAIBHOW YCIYyTH, WIH
pELIEHHUS O TPUOCTAHOBIICHUH MPEIOCTABICHUS MyHULIUITAIIBHOW YCIYTH JIMYHO.

49. JIOKyMEHT, TOATBEPXKAAIOIIMA TPEJOCTABICHUE MYHHUIIUIAIBHON
YCIYTH, WU PEUICHUE O MPUOCTAHOBIECHHUM IPEIOCTABICHHUS MYHUIUIAIbHON
YCIIYTH, B COOTBETCTBUHU C PETJIAMEHTOM MOKET OBITh:

1) Bbgan 3asBuUTeNnto (IPEACTABUTENIO 3asBUTEINS)) JIMYHO; BpeMs
OXXKHMJIAHUS B OYEPEAM OMNpPEAeNaeTCs sl KaKJI0W MYHULIUNAIBHOW YCIyTH B
pErJlaMeHTe;

2) HampaBJIEH 3asBUTEIIIO TTOUYTOBBIM OTIIPABIICHUEM.

50. 3agBuTenb BOpaBe yka3aThb coco0 W (popMy MOIy4YEHUs JOKYMEHTA,
MOATBEPAKAAIONIETO MPEIOCTABICHUE MYHUIIUNAIBHOW YCIYTH, WIM PELICHUs O
MPUOCTAHOBJICHUH MPEIOCTABICHUS] MyHULIUITAIBHOW YCIYTH.

51. B cinydae ecnu B 3ampoce (3asBJICHHH) OTCYTCTBYET MH(pOpMAIUS O
dopme  moJydeHHS ~ JOKYMEHTa,  TOATBEPXKIAIOIIETO  TPEIOCTaBICHUE
MYHULUNAIBHON YCIyTH, (pElIEHHs O TMPUOCTAHOBICHUN MPEAOCTABICHUS
MYHHUITUTIATBHOM yCIayru) U (WiaM) crocobe ero moiydeHusi, nHpopMupoBaHHe
3asIBUTENS OCYIIECTBIISIETCS, MCXOAs W3 (GOpMbl U crocoba, KOTOpble ObLIU
WCIIOJIb30BaHbl 3aABUTENEM ISl TPEAOCTABICHUS JOKYMEHTOB.

52. B cnyuae TpeOoBaHUA 3asBUTENS] OAHOBPEMEHHO C JIOKYMEHTOM,
MOATBEPKAAIOIMIUM  TPEAOCTABICHUE MYHUIMIAIBLHON  yCIYTH, 3asBUTEIIO
BBIJIAIOTCSl (HAMPABIIAIOTCS) OPUTHHAIBI MPEACTABICHHBIX MM JOKYMEHTOB, 3a
HCKJIIOYEHUEM CJIy4aeB, MPETyCMOTPEHHBIX HOPMATHUBHBIMU MPABOBBIMU aKTaMU
Poccuitickon ~ @enepanuu, NPaBOBBIMH  akTamMd  ropoaa  MOCKBBI U
MYHHUITUTIATBHBIMA HOPMATUBHBIMU TIPABOBBIMH aKTaMHU.

53. B cnydyae ecid B BBIIAHHOM JIOKYMEHTE, MOJTBEPKIAIOIIEM
MPEIOCTaBICHNE MYHUITUTIATBLHOW YCIIYTH, JOIMYIIEeHa oneyaTka u (MiIM) OIInoKa,
anmapat CoBeTa JemyTaToB 00si3aH WUCIPABUTH JOMYIIEHHBIE OMEYaTKH U (M)
OIIMOKH B BBIJIAHHOM JIOKYMEHTE.

54. B ciyyae eciau MyHUIUMIAIbHAs ycliyra HPEAOCTaBISETCd B JICHb
oOpalieHus U IOMyIICHHbIE ONeYaTKy U (WJIH) OMMOKHA OOHAPYKEHBI Cpasy Moce



BBIJIAYM JOKYMEHTA, JOIMYIICHHBIC OMEYaTKu U (WJIM) OIIUOKW JOJDKHBI OBITh
UCTIPABIICHBI, & HCTIPABJICHHBIN JOKYMEHT BBIJIaH 3asBUTEINIO B 3TOT XK€ JICHb.

55. B HHBIX ciydasx CpOK HMCIPaBJICHHUS JOMYIICHHBIX OMEYaTOK U (WJIN)
OomuOOK W BBIJAUM (HAMpPaBJICHUS) 3asSBUTEIIO HCIPABICHHOTO TOKYMEHTa HE
JOJDKCH TIPEBBINIATH ISITH pa0odYuX JHEW ¢ MOMEHTa OOpalleHHs 3asBHUTEIS 3a
HCIIPABJICHUEM OMEYaTOK U (MJIM) OLITHOOK.

Bbmaqa I[yﬁ.]'ll/lKaTa AOKYMEHTa, MOATBEPKAAOIIET0
nmpeaocraBjJIcHUE MyHI/IIII/IHaJIBHOﬁ YCayru

56. B cnydasx, NOpeaIyCMOTPEHHBIX PErJIAMEHTOM, 3asiBUTEIb MOXKET
oOpaTtuThcs B anmapatr CoBeTa JemyTaToB 3a MOJyYeHUEM JyOJMKaTa TOKYMEHTa,
MOATBEPAKAAIONIETO  MPEJOCTABIICHHE MYHUIMNAIBHOM  yciayru (mainee —
TyOJIUKaT).

57. JIokyMeHTbI, HEOOXOUMBIE JIJIsl BbIIauu JyOauKarta:

1) 3asBIeHUE Ha MOTy4YeHUEe qyOInKaTa;

2) UCTIOPYEHHBIH OpUTHHANT  JOKYMEHTA, MOATBEPAKIAAIOIIETO
MPEI0CTaBIICHNE MYHHUITUTIAIBHON YCIIYTH (B cllydae Mmopuu).

58. JlyOonukaTt A0KEeH BOCHPOU3BOJIUTH BCE PEKBU3UTHI OpUTHHAIA paHEe
BBIJIJAHHOTO JIOKYMEHTa, MOATBEPKIAIOIIEIO MPEIOCTABICHUE MYHHUIIUIAIBHON
ycinyru. B BepxHeM mpaBoM yrily IPOCTaBISETCS OTMETKA «yOJIruKaT.

59. O0mmii cpok BBIJAYM TyOIMKaTa HE MOKET MpeBbImarh 10 paboumx
JTHEH.

60. Ilpu odopmienun ayOauKaTa HCIOPYEHHBIM OPUTMHAN JTOKYMEHTA,
MOATBEPKAAIOIIETO MPEI0CTABICHIUE MyHUIIUITAIBHOW YCIYTH, U3BIMACTCH.



[Tpunoxenue 4

K TmocTtaHoBieHuto anmapara CoeTa

JENyTaTOB ~ MYHHUIMUIIAJBHOTO  OKpyra

Kynueo

ot 16 gepanst 2016 roga NeITA MOK-
6/16

IToaokenne
00 0CO0EHHOCTSAX MOJAYM U PACCMOTPEHUS KAJI00 HA peleHus U (1K)
neiicTeus (0e3neiictpue) annapara CoBera J1enyTaTOB MyHHIMIIAJIbHOTO
okpyra KyHueBo, ero J0J5KHOCTHBIX JIMI U MYHUIUIIAJIbHBIX CJIY’KAIMX

1. Hacrosmee IlonoxkeHue ycTaHaBIMBaeT OCOOCHHOCTH IMOJAaYu U
paccMOTpeHHUs Kajio0 Ha HapyLIeHUE MOpsiiKa MPeAOCTaBICHUS] MyHUIIUIAIbHBIX
yCIIyT, BBIPA3UBIICECS B HEMPABOMEPHBIX peHIeHUSX U (WIh) JeHCTBUAX
(Oe3nerictBumn) anmapata CoBera JemyTaTOB MyHMIMIAIbHOrO okpyra KyHieso
(manee — anmapar CoBeTa JenyTaToB), €ro JOJDKHOCTHBIX JIMIl U MYHUIIMITAJIBHBIX
CIIy’KallluX NP MPeIOCTaBICHUN MYHUIIMITAJIBHBIX YCIIYT (J1ajee — >kano0bl).

2. JleiictBue Hactosmiero IlomoskeHuss pacmpocTpaHseTCsl Ha KaloObl,
MoJaHHbIE c coOJII0ICHUEM TpeOOBaHMIT denepaibHOTO 3aKOHa
or 27 wurong 2010 roga Ne 210-®3 «OO0 opraHuzauud MOpeIOCTaBICHUS
TOCY/IapCTBEHHBIX M MYHHUITUIAIBHBIX YCIYT).

Kanobwl Ha pemienus u (unu) aevictBus (Oe3aeiicTBue) amnmapara Coseta
JIEMyTaTOB, €r0 AODKHOCTHBIX JIUI] U MyHHUIIMIIATBHBIX CITY>KaIlNX, HE CBS3aHHBIC
C HapylIeHHWEeM TOpsIKa MPEIOCTaBICHUS MYHUIUMIAIBHBIX YCIYT, MOJAIOTCS H
paccMaTpuBalOTCA B COOTBETCTBUU C TpebOoBaHMsIMH DenepabHOTO 3aKOHa OT 2
Masg 2006 roma Ne 59-®3 «O mopsiake pacCMOTpeHHUsS OOpallleHUl Tpak/iaH
Poccuiickon @enepauum.

3. 3asgBuUTENb MOXET OOPATUTHCS C KAIOOOH, B TOM YMCIIE B CIEAYIOLINX
cllydasix:

a) HapyleHHWE CpOKa pPETUCTpaluu JOKYMEHTOB  3asBUTENS O
MIPEI0CTaBICHUN MYHHUIIMTIATBHON YCIYTH (Janee — JOKYMEHTHI), a TaK)Ke TopsIKa
oopmIleHHUs U BBIJJAYM PACTIMCKH B TIOJTYYCHHH JOKYMEHTOB;

0) TpeOoBaHWE  TPEACTABJICHUS  3asBUTENIEM  JIOKYMEHTOB,  HE
NPEIyCMOTPEHHBIX  aQJMUHUCTPATUBHBIM  PETJaMEHTOM  MPEIOCTaBJICHUS
MYHUIIATIATIFHON YCIYTH (Jlajiee — periiaMeHT);

B) OTKa3 B MpUEME JOKYMEHTOB, MPEICTaBICHHE KOTOPHIX MPEIyCMOTPEHO
perJamMeHToM, 0 OCHOBAHUSIM, HE MIPETyCMOTPEHHBIM PETJIAMEHTOM,;

r) TpeOOBaHHWE BHECEHHs  3asiBUTEIEM MpU  MPEAOCTaBICHUU
MYHUITUTIATBHOM YCIIYTH TJIATHI, HE MPEAYyCMOTPEHHOM PErIaMEHTOM;

1) HapylIeHHe CpoKa MPEeA0CTaBICHHSI MyHUIIUTAIBHON YCIIyTH;

€) OTKa3 B MPEAOCTaBICHUN MYHHUIIMIIAJIBHOW YCIIyTH, IO OCHOBAHUSAM, HE
IPEyCMOTPEHHBIM PErilaMEHTOM;
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) OTKa3 B UCTIPABJICHUN JTOMYIIEHHBIX OMEYaTOK U OMMUOOK B BHIJIAHHBIX B
pe3yibTaTe MPEeNOoCTaBICHUS MYHUIMIAIBHOM YCIYrM JOKYMEHTax JimOo
HapyIIEHUE YCTAHOBJIEHHOTO CPOKa TAKUX MCIPABIICHUN.

4. Kanoba nonaercs B anmnapatr CoBeTa JEMyTaTOB B MUCbMEHHOU (popme
Ha OYMa)KHOM HOCHTEJIE UM DJIEKTPOHHOM BHJIE:

a) mpu JUYHOM Tmipueme 3asBuTens. [Ipm >ToM 3asBUTENH JOJKEH
NPEACTaBUTh JOKYMEHT, YAOCTOBEPSIOMIMN JIMYHOCTh. Bpems mnpuema 3xanob
JIOJKHO COBIAJIaTh CO BPEMEHEM MpHeEMa TOKYMEHTOB,;

0) MOYTOBBIM OTIPABIICHUEM;

B) C HCIIOJIb30BaHHUEM O(UIIMATBHOTO caiiTa anmnapara CoBeTa IeMyTaToB B
uH(POPMAIMOHHO-TEIEKOMMYHHUKAITMOHHOM ceTn «IHTepHEeT».

5. Kanoba nomkHa coaepKarth:

a) HauMeHoBaHue amnmaparta CoBeTa JACMyTaToOB JIMOO JOJDKHOCTH U (WJIN)
dbamMunuio, UMs M OTYeCTBO (IIPU HAIUYWHU) AOJKHOCTHOTO JIUIA, KOTOPOMY
HaIpaBJIsieTcs Kanooa;

0) nomwkHOCT, W (W) (aMUINIO, WUMS, OTYECTBO (MPU HATUYHH)
JIOJDKHOCTHOTO ~ JIUIA, MYHUIIMIAIBHOTO CHIYXKAIIEro pelIeHus U JeHCTBUSA
(Oe3meiicTBUE) KOTOPOTO 00KAITYIOTCS,

B) ¢aMuiauio, uMs, OTYECTBO (NIPU HAJIWYUHU), CBEACHUS O MECTE
JKUTEIHCTBA 3asBUTENS, a TaKkKEe HOMEp (HOMepa) KOHTAKTHOro TejedoHa, aapec
(ampeca) JIEKTPOHHOW TOYTHI (MPY HAJTWYMHM) W TIOYTOBBIA aIpec, MO0 KOTOPBIM
JIOJKeH OBITH HAIIPABIICH OTBET 3asIBUTEIIIO;

I') laTa MOIauy U PETUCTPAIMOHHBIA HOMEP TOKYMEHTOB (32 HCKITFOUCHHEM
cllydaeB 00’kajlOBaHUA OTKa3a B IPHEME JJOKYMEHTOB M €T0 PETUCTPALINN);

1) CBEJICHUS O PEIICHUSX U (W) AeUCTBUSIX (0€3eHCTBUM), SIBISIONIAXCS
peaMeTOM 00KaJIOBAHUS;

€) JOBOJbI, Ha OCHOBAaHWU KOTOPBIX 3asgBUTEIb HE COTJAceH C
o0XaTyeMbIMU pEIICHUsIMU U (Win) aercTBusiMu (Oe3aeiicTBueM). 3asiBUTEIEM
MOTYT OBITh TPEACTaBIEHbI JOKYMEHTHI (TIPH HATWUYHMH), TOATBEPKIAIONIUE
JIOBOJIbI 3aIBUTEIIS, TMOO UX KOTIHH;

) TpeOOBaHUS 3asIBUTEIS;

3) MepeveHb MPUIATAEMbBIX K )Kaja00e JOKYMEHTOB (IIPU HAJIUYUN ).

M) J1IaTy COCTaBJICHUS >KaJ00bI ¥ MOJIUCH 3asIBUTEIIS.

6. B ciyuae ecnu >kamoba mojaeTcs 4epe3 MpeACTaBUTENsT 3asiBUTENS,
TAaKKE€  TPEJACTABISACTCA JOKYMEHT, IMOATBEP)KIAIOMNNA  IMOJTHOMOYHUS  Ha
OCYILIECTBIICHUE JCUCTBUN OT UMEHU 3asIBUTEJIS:

a) odopmiieHHasT B COOTBETCTBUM C 3aKOHOJATEIbCTBOM Poccuiickoi
deneparuu JOBEPEHHOCTD (151 GU3UUECKUX JIUIL);

06) odopmiieHHas B COOTBETCTBHUM C 3aKOHOAATEILCTBOM Poccuiickoi
@denepanuu I0BEPEHHOCTh, 3aBEpPEHHAs MeyaThio (NP HAIMYUM) 3asIBUTENS U
MOJAMKUCAHHAS ~ PYKOBOJUTEIEM  3asgBUTENSI WJIM  YIOJHOMOYECHHBIM  OTUM
PYKOBOJUTENEM JTULOM (IJI FOPUANIECKHUX JIUIL);

B) KOMHS PEIICHHWs O Ha3HAYeHWW uiu 00 m30paHum aubO TMpuKaza o
Ha3HauYeHUU (HU3HUECKOTO JIUIA Ha JIOJDKHOCTh, B COOTBETCTBUH C KOTOPBIM TaKOE



¢usznyeckoe MO 00JaAaeT MPAaBOM JCHCTBOBATH OT HMMEHM 3asiBUTENS 0Oe3
JIOBEPEHHOCTH.

Craryc ¥ TIOJHOMOYMS 3aKOHHBIX TMPEACTABUTENICH 3asBUTENS —
bu3nyeckoro JMIA TMOATBEPXKIAIOTCS  JOKYMEHTAMH, MPEayCMOTPEHHBIMU
dbeneparbHBIMU 3aKOHAMH.

7. XKamoba, moctynuBiias B anmapar CoBeTa AEMyTaTOB, MOIJEKHUT
pEerucTpaluy He o3 Hee pabovero JHs, CIEAYIOIIETo 3a JHEM €€ MOCTYIUICHHUS.

8. 3asgBUTENb MMEET MPAaBO OTO3BATh CBOIO KanoOy B J000€ BpeMs [0
OPUHATHA 110 Hel perieHusi. OT3bIB Kano0bl 0popMIIsIeTCs B MMCbMEHHOM popme u
nonaercss B ammapat CoBeTa JAEMyTaTOB B COOTBETCTBMM C MyHKTaMu 4 u 6
Hactosmero [lopsaka. Xanoba Bo3BpaiaeTcst 3asBUTENI0 HE MO3JHEE paboyero
JTHSI, CIICAYIOLIETO 32 JHEM MOCTYIUICHHUS OT3hIBA.

9. [NoctynuBiias xanoba paccMaTpuBaeTcs B TeueHue 15 pabouunx qHei co
JHSL ee peructpauuu. B ciayuyae oOkalloBaHHs OTKa3za B NpHUEME JOKYMEHTOB Y
3asBUTENS JIMOO B MCIPABICHUM JOIMYIIEHHBIX ONEYaTOK M OMIMOOK WU B CiIydae
o0XaJloBaHUSI ~ 3asBUTEJIEM  HApYIICHHUS  YCTAaHOBJIIEHHOTO  CpOKa  TaKHUX
UCHpaBlieHUH kajoba paccMaTpuBaeTcsi B T€UeHHE 5 pabouux AHEW co JHS ee
perucTpaum.

10. XKanoba Ha pemienus u (uau) aeucTBus (6e37eHCTBHUE) MOKHOCTHBIX
aul annapaTta CoBeTa IEMyTaToOB U MyHUIMIIAJIBHBIX CIIYKAlllUX paccCMaTpUBAETCS
TJIaBOM MYHHUIIMTIAIBHOTO OKpYyra WM YIOJHOMOYEHHBIMH UM Ha PacCMOTpPEHHE
ano0 JOHKHOCTHBIMU JiMIiamMu annapara CoBeTa JIeMmyTaToB.

B crnydae ecnm 00anyloTcsi peIIeHUs TJIaBbl MYHUIIMTIAIBHOTO OKpYTa,
xKamoba TMoJaeTcs HEMOCPEJACTBEHHO TJIaB€ MYHHUIMIAIBHOTO OKpyra u
paccMaTpUBaETCs UM B MOPSIZIKE, TPETyCMOTPeHHOM HacTosmM [lonoxennem.

11. Tlo pesymbraTam pacCMOTpPEHHUS JKaJIOObBI B  COOTBETCTBUU
c uyacteto 7 cratem 11.2 ®epepanpHoro 3akoHa «0OO0 opra"uzanuu
IPEIOCTABIIEHUS TOCYJaPCTBEHHBIX U MyHUIIMNTAJIBHBIX YCIyr» B anmnapaTte CoBeta
JIEMyTaTOB MPUHUMAETCS PEIIeHnEe 00 yIOBIETBOPEHUH KaJI0ObI TNOO 00 OTKa3e B
€€ yJIOBIETBOPEHHUH. YKa3aHHOE perieHue ohopmiisieTcs Ha opUIMaibHOM OJlaHKe
anmnapara CoBeTa JenyTaToB.

12. Tlpu ynoBIETBOPEHUH >KAJIOObI TPUHUMAIOTCS UCUEPIIHIBAIOIINE MEPbI
[0 YCTPAaHEHUIO BBISBICHHBIX HapyLIECHUI, B TOM YHCJE MO BblAAaye 3asBUTEIIO
pe3yJabTara MYHUIMNAIBLHOW YCIyrd, HE TMo3aHee 5 paldouyux JHEW co JHs
MIPUHATHS PELICHHUS], ECJIM MHOE HE YCTAHOBJIEHO 3aKOHOJATENbCTBOM Poccuiickoi
denepanum.

13. B oTBeTe 1o pe3yiabTaTaM pacCMOTPEHUS KalI0Obl YKa3bIBAKOTCH:

a) HamMeHoBaHue ammapaTa CoBeTa JEemyTaToOB, JOJKHOCTH, (haMUIUA,
UMs1, OTYECTBO (IIPHU HATTUYHHN) €T0 JOHKHOCTHOTO JIMIA, IPUHSBIIETO PEIICHHUE T10
’Kano0e;

0) HOMep, JaTa, MECTO NPHUHATHUA pEIICHUs, BKIIOYAas CBEIEHHUS O
JOJDKHOCTHOM JIMIIE WJIM MYHUIMIAIBHOM CIy’XKalleM, pelieHHe WIH JeHCTBHE
(Oe3meiicTBIE) KOTOPOTO 0OXKAITYETCS;

B) (hamuIvs, UM, OTYE€CTBO (TP HATMYMH) WJIM HAUMEHOBAHUE 3asIBUTEIIS;

') OCHOBAHUS I IPUHSITHSI PELICHUS 10 kKanooe;



1) MPUHATOE TIO YKaj00e PeIIeHue;

€) B cllydae, eciii >kajioba nmpu3HaHa 00OCHOBAHHOM, — CPOKU YCTPAHEHHUS
BBISIBJICHHBIX HApYIIEHUW, B TOM YHUCJE CPOK TPEIOCTaBICHUS pe3yJbTaTa
MYHUIIUTIATBHOU YCITYyTH;

) CBEJCHHS O MOPSIIKE 00kKaTOBAHUS MPUHSTOTO I10 KaJl00€e perieHusl.

14. OtBeT no pe3ynbTaTaM pacCMOTPEHUS Kaja00bl TOJIMHUCHIBAETCS TI1aBOU
MYHUIIUTIATBHOTO OKpyTa.

15. 3asBUTENIO OTKA3BIBAETCA B YAOBJICTBOPEHUU >KAJIOOBI B CIIEIYIOIIUX
CIIyqasix:

a) HAJIMYME BCTYNUBILIErO B 3aKOHHYIO CHITy PELIEHHU CyAa, apOUTPakHOTO
CyJla IO Kajto0€ 0 TOM K€ IIPEIMETE U 10 TEM K€ OCHOBAHUSM,;

0) mpu3HaHUSA O0XATyeMbIX pelieHuid U (Wiau) AeHCTBUN (Oe3meliCTBYS)
3aKOHHBIMH, HE HApYIIAIOIIMMHU TIPaB U CBOOO/ 3asIBUTEIIS,

B) OTCYTCTBUS Y 3asBUTEIIS MPaBa Ha MOJIyYECHUE MYHUIIUTIAIIBHON YCIIYTH;

) MOJAYM KaJoObl JINLIOM, MOJHOMOYHUS KOTOPOTO HE MOATBEPKICHBI B
NOPSJIKE, YCTAHOBJIECHHOM 3aKOHO1aTenbCTBOM Poccuiickoit @enepannus;

1) HaJIW4Yue pEeUIeHHs MO >Kajio0e, MPUHIATOIO paHee B COOTBETCTBUH C
TpeOoBaHUAMU HacTosero I1ogokeHuss B OTHOIIEHUH TOTO K€ 3asBUTENSA U IO
TOMY K€ MPEIMETY JKaI00bI.

16. OTBeT Ha kayo0y HE JAeTCs B CIIyYasx:

a) HaJu4Ms B kKajnoOe HELEH3YpPHBIX JHUOO0 OCKOPOUTENbHBIX BBIPAXKECHHUI,
yIpO3 KU3HHU, 3I0POBbIO0 U UMYILECTBY JOJKHOCTHOTO JIMLA WU MYHHUIIUIAIBHOTO
CILy’Kalllero, a TAK)XKE YJIEHOB €r0 CEMbU;

0) OTCYTCTBHME BO3MOKHOCTHM IPOYUTATh KaKylO-IMOO 4YacTh TEKCTa
*KanoObl, (pamMuIuio, UMs, OTYECTBO (MPU HANMUUM) U (WIM) TOYTOBBIA aapec
3asiBUTEINS, YKa3aHHBIE B )KaJlo0e€.

17. Pemenuss o0 yIOBICTBOPEHHH KajloObl M 00 OTKaze B ee
YIOBJIETBOPEHUH HANpPAaBISAIOTCS 3asABUTENI0 HE TO37HEEe paboyero JHf,
CIIEIYIOLIEr0 3a JHEM HX MPHUHATUA, [0 IOYTOBOMY aJpecy, yKa3aHHOMY B
xKanooe.

[To >xenmaHuiO 3asIBUTENS PEIICHUE TAK)Ke HAIPaBISETCS Ha YKa3aHHBIN B
xKajobe aapec DJJIEKTPOHHOM TOYTh. B TakoM ke mMOpsiaKe 3asBUTEIO
HAIpaBIIIETCS PeLIeHHe 10 kaode, B KOTOPOH JJIsl OTBETA yKa3aH TOJBKO aJpec
ANIEKTPOHHOM TIOYTHI, a TMOYTOBBIA aJpec OTCYTCTBYET WM HE NOAJAeTCs
MPOUYTEHUIO.

[Tpunoxenue 4

K TocTaHoBjeHUIO anmapata CoBeTa
JIETTyTaTOB MYHUIHUIAIBHOTO OKpYyra
Kynueso «O NPEACTABICHUN
MYHULIUIAIBHBIX YCITYT»

ot 16.02.2016 roma NeITA MOK 6/16



Ioaokenne
00 0COOEHHOCTSIX MOJAAYM U PACCMOTPEHHUS KAJ00 HA perueHust U (UJIH)
neiicrBus (0e3aeiicTBue) annapara CoBera 1enyTaToB MyHUIMIIAJIBLHOTO
okpyra KyHueBo, ero J0JKHOCTHBIX JIMIl M MyYHHUITUNAJbHBIX CIYKAIIHX

1. Hactosimee [lonoxkeHue ycTaHABIMBAeT OCOOCHHOCTH TMOJAYUd U
paccMOTpeHHUs kaliod Ha HapyIIEHHUE MOPSAKA MPEAOCTABICHUS MyHHUIIUIIATbHBIX
yCIIYT, BBIPA3HWBIIEECS B HEMPABOMEPHBIX pEMICHUSX | (WIH) JeHCTBUIX
(Oe3neiictBuu) anmapata CoBeTa JemyTaTOB MYyHHIIMIAIBHOrO okpyra KyHieso
(manee — anmapar CoBeTa JeMyTaTOB), €r0 JTOJKHOCTHBIX JIMIL 1 MYHHIIMIAIbHBIX
CIIy’KalllUX MpPH NPEIOCTABICHUU MYHULMIAIBHBIX YCIyr (Jajgee — >KaloObl,
pelreHus u (Mian) aeicTBus (0e3nercTrue)).

2. JletictBue HacTosmiero llomoxkeHus pacmpoCTpaHseTcs Ha >KajaoObl,
nojaHHble ¢ cobmoaeHueM TpedoBanuii denepanbHoro 3akona ot 27 utonsg 2010
roga Ne 210-®3 «OO0 opraHuzanuy MPeOCTABICHUS TOCYIapCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT».

XKanoObr Ha pemenus u (unu) aeiictBus (6esneiicteue) anmnapara Cosera
JIEMyTaTOB, €r0 JIOJDKHOCTHBIX JIUIl M MYHUITUTIATBHBIX CITY)KAIllUX, HE CBA3aHHBIC
C HapylleHHWEM TOpsIKa MPEIOCTaBICHUS MYHUIUIAIBHBIX YCIYT, MOJAIOTCS U
paccMaTpuBalOTCs B COOTBETCTBUM ¢ TpeOoBaHusAMHU DenepanbHOTO 3aKOHA OT 2
Masg 2006 roga Ne 59-®3 «O mnopsake paccCMOTpEHHs OOpallleHUHd TpakIaH
Poccuniickon @enepanum».

3. 3asBUTENIb MOXKET OOpAaTUTHCS C KajJo00if, B TOM YHKCJE B CICIYIOIINX
CIIyJasix:

a) HApyIIEHHE CpOKa pEerucTpaluyd 3ampoca O  MPeIOCTaBICHUHU
MYHULIMIIATIBHON YCIYrH (llajiee — 3ampoc), a Takke mopsiaka oQopmiieHHs U
BBIJIa4M PACITUCKH B IMOJYYEHUH 3aMpoCca;

0) TpeObOBaHMEe Yy 3asBUTENS JOKYMEHTOB WM HWHGOpMAIMKU JHMOO
OCYILIECTBICHUS JCHCTBUM, MpEACTAaBICHUE WIM OCYIIECTBICHHE KOTOPHIX HE
PETyCMOTPEHO aIMUHUCTPATUBHBIM periiaMeHToOM MPEeI0CTaBIICHUS
MYHUITUTIATBHOM YCIIYTH (J1ajiee — pEryiaMeHT);

B) OTKa3 B IPHEME JOKYMEHTOB, IPEICTaBICHUE KOTOPBIX MPETyCMOTPEHO
pErIaMeHTOM;

r) 3aTpe0OBaHUE C 3asBUTENS MpPU MPEAOCTABICHUA MYHULHUIAIBHOM
YCIIYTH IJIaThl, HE MPEAYCMOTPEHHOMN PErIaMeHTOM;

1) HApYILIEHHE CPOKA MPEIOCTABICHUS MyHUIIUNIATBHON YCIIYyTH;

€) OTKa3 B MPEJOCTABICHUH MYHHMIIMNAIbHOW YCIYTH, €CIM OCHOBAaHHUS HE
MPEAYCMOTPEHBI PETIAMEHTOM;

) OTKa3 B UCIPABJICHUHN JOMYIICHHBIX ONIEYATOK M OIMMOOK B BBIJJAHHBIX B
pe3ynbTate TMPENOCTaBICHUS MYHHUIMINAIBLHOM yCIyTHM JOKYMEHTax JHOO0
HapyIIEHNEe YCTAHOBJIEHHOTO CPOKA TAKUX UCTIPABIICHU;

3) HapyIIeHWe CPOKa WM TOPSAJIKA BBIJAYM JIOKYMEHTOB MO PE3yJIbTaTam
MPEIOCTABIICHUSI MYHUITUTIATLHOW YCITYTH;

1) IPUOCTAHOBJICHUE TIPEIOCTABICHUS MYHUIIMITAIILHON YCIYTH, €CIu
OCHOBAHWsI MPUOCTAHOBJICHHS HE MPEyCMOTPEHBI PETIIAMEHTOM;
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K) TpeOOBaHME Yy 3asIBUTEINSI IPU MPEAOCTABICHUH MYHUIIMTIANBHON yCIyTH
JIOKYMEHTOB WJIM UH(OpMAIMU, OTCYTCTBUE U (MIJIH) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIUCh MIPH MEPBOHAYAILHOM OTKAa3€ B MIPUEME JIOKYMEHTOB, HEOOXOIUMBIX
JUISL TIPEIOCTaBICHUS MYHHULMIAIBLHON ycIyrH, JU0O0 B MPEAOCTaBICHUU
MYHUIIUTIATBHOM YCIIYTH, 32 UCKIIOYEHUEM CIIy4aeB, MPEyCMOTPEHHBIX TyHKTOM
4 yactu 1 crarbu 7 denepanbHoro 3akoHa «OO0 opraHu3aluu MPeaOCTaBICHUS
rOCyAapCTBEHHBIX U MYHUIIMITAIBHBIX YCIYT.

4. XKanob6st moryt ObITh momanbl B ammapar CoBera [emyTaToB B
NUCbMEHHOM (hopMe Ha OyMa)KHOM HOCHTEIIE, B JJIEKTPOHHON (opMe OJHHM H3
CJICAYIOIINX CIIOCOOOB:

a) MpY JINYHOM TpUEME 3asBUTEIIA (PEACTABUTENS 3asBUTENS) B alapare
CoBerta pnemyTtaToB (Bpemsi mpuema xKajao0 JOJDKHO COBMHaJaTh CO BpPEMEHEM
MpueMa 3arpocoB);

0) MOYTOBBIM OTIIPABJICHUEM;

B) C UCIOJIb30BaHUEM OPUIMAIBHOTO caiiTa annapara CoBera JeNyTaToB B
UH(POPMALIMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTn «IHTepHET».

5.B cnywae mnopmaum xanoObl OpU  JMYHOM IpUEME  3asBUTEIb
(mpeAcTaBUTENb 3asiBUTENSI) JOJDKEH NPEACTaBUTh JOKYMEHT, yIOCTOBEPSIOLIUIA
JUYHOCTb.

6. XKaynoba nomkHa coaepkaTh:

a) HauMeHoBaHue anmnapara CoBeTa AenyTaToB JIMOO JOJKHOCTh U (WJIM)
dbaMunmuoo, UM M OTYECTBO (IPU HAIWYMHK) AOJDKHOCTHOIO JIMLA, KOTOPOMY
HaIpaBJsieTcs Kanooa;

0) nomkHOCTh W (Wiu) (pamMunuio, uMs, OTYECTBO (NPU HAIUYUH)
JOJDKHOCTHOTO  JIMIA, MYHHUIMNAIBHOTO CIIY)KAllleTO0, PpEIIEHus | JCHCTBUSA
(6e3nelicTBrE) KOTOPOTO 00XKATYIOTCS,

B) baMuiiuio, WuMs, OTYECTBO (NIPU HAJIUYWHU), CBEACHHUS O MECTe
KUTEJIbCTBA 3asABUTENS — (DU3MUECKOTO JIMIIA, B TOM YHCJIE€ 3apETUCTPUPOBAHHOIO B
KayeCTBE MHAMBHUAYAIBHOTO MPEANPUHUMATENS, TM00 HAUMEHOBAHUE, CBEJICHUS O
MECTE HaXOXKJICHHsI 3asBUTENS — IOPUAMYECKOro JULIA, a TAKXKEe HOMep (Homepa)
KOHTaKTHOTO TenedoHa, anpec (aapeca) 3JIEKTPOHHOW MOYTHI (MPU HAIWYUU) U
MOYTOBBIN a/Ipec, M0 KOTOPBIM JOJKEH OBITh HAPaBIIEH OTBET 3asSBUTEIIIO;

) JlaTa MOJa4ud W PEruCTPallMOHHBIM HOMeEp 3ampoca (3a HCKIIOYEHHEM
clly4aeB 00KalloBaHUsI OTKa3a B MPUEME 3alpOca U €ro perucTpaluy Wik oTKasa B
npueMe T0KYMEHTOB);

1) CBEICHMSI O PEIICHUIX U (MiIM) AeUCTBUAX (0€31eCTBUM ), SIBISIOLIUXCS
peaMeToOM 00KaJIOBAHUS;

€) 10BO/Ibl, Ha OCHOBAaHMM KOTOPBIX 3asBUTEIb HE COIVIACEH C
o0XaayeMbIMU pelIeHUs MU U (Win) aerctBusiMu (Oe3aeiicTBueM). 3asiBUTENEM
MOTYT OBITh TPEACTABICHBl JOKYMEHTHI (IpU HAJUYMUU), MOATBEPIKIAIOIINE
JIOBOJIbI 3asiBUTENsI, JIMOO WX KOMHH. 3asBUTEIEM MOTYT OBbITh IMpEACTaBICHBI
JOKYMEHTHI (MpY HaJIWYUH), MOATBEP)KIAIOIIME JOBOABI 3asgBUTENsS, JHOO HX
KOITHH.

7. XKanoba moamMChIBAaETCS 3asBUTEIEM WM €ro MpeICTaBUTEINIEM,
MMEIOIIHM ITOJTHOMOYHS Ha €€ MOJAIMCAaHNE U NI0/1avy.



8. B caywae ecnm >xanoba momaeTcs uepe3 MPEACTABUTENS 3asBUTEINS,
TaK)K€  MPEJCTABISAETCA  JIOKYMEHT, [MOATBEPXKIAIOMIMNA  TMOJHOMOYHUS  Ha
OCYUIIECTBJICHUE JIEUCTBUM OT HMEHHM 3asBuUTeNs. B KkadecTBe JOKyMEHTa,
MOATBEPKIAIONIETO [MOJTHOMOYMS Ha OCYUIECTBICHUE JCHCTBUH OT HWMEHU
3asIBUTEJNS, MOXKET ObITh MPE/ICTABIICHA:

a) opOpMIICHHOM B COOTBETCTBUM C 3aKOHOAATEILCTBOM Poccuiickoi
deaeparuy JOBEPEHHOCTHIO (7151 PU3NUECKUX JINI);

0) ohOpMIICHHOH B COOTBETCTBHU C 3aKOHOJATEILCTBOM Poccuiickoit
®denepanuu JOBEPEHHOCTHIO, 3aBEPEHHON MevaThio (MPU HAIMYUK) 3asBUTENS U
MOANUCAHHOW  PYKOBOJUTENIEM  3asBUTENS] WM  YINOJHOMOYEHHBIM  3TUM
PYKOBOJUTENEM JTULOM (IJ11 FOPUANIECKUX JIUIT);

B) KOMMEH penieHUuss O Ha3HAYeHUH WK 00 M30paHuu JuOO MpUKaza o
Ha3HaYeHUH (U3UYECKOTO JIHIIA Ha JOJKHOCTh, B COOTBETCTBUU C KOTOPBIM TaKOe
dbusnyeckoe aMIO OO0JaJaeT NpPaBOM JEHCTBOBATb OT MMEHHU 3asBUTENA Oe3
JIOBEPEHHOCTH.

9.Craryc W TIOJIHOMOYMSI 3aKOHHBIX TPEJCTABUTEICH 3asgBUTEIS —
dbu3nUeckoro JMIa  MOATBEPXKIAIOTCS  JOKYMEHTAMH, TPEIyCMOTPEHHBIMU
dbeneparbHBIMU 3aKOHAMH.

10. )Kanoba, moctynuBiias B amnmapaT CoBera [JemyTaToB, MOJJICKUT
perucTpainyy He no3aHee paboyero AHs, CAEAYIOLIETo 3a IHEM €€ MOCTYIIICHUS.

11. 3asBUTENb MMEET MPABO OTO3BaTh CBOIO KaJlOOy B JI000E BpeMs [0
NPUHATHUSA 110 HeW perieHus. OT3bIB xKano0sl 0(hopMIIIeTCs B TUCbMEHHOUN (hopMe 1
nomaercs B ammapar CoBeTa JCMyTaTOB B COOTBETCTBUH C MyHKTamu 4-5, 7-9
Hactosimiero [lonoxenus. JKamoba Bo3BpamaeTcss 3asBUTENI0 HE IO3]HEE
paboyero AHs CIEIYIOUIErO 3a JTHEM MOCTYIJIEHUS OT3bIBA.

12. IloctynuBmias xanoba paccMarpuBaeTcsi B TedeHue 15 pabouux nHei
co JHS ee peructpamnuu. B ciiydae oOkamoBaHus OTKaza B MPUEME JOKYMEHTOB Y
3asiBUTENS JTMOO B MCIPABICHUM JIOMYIIEHHBIX OMEYaTOK W OIMUOOK WM B Cllydae
o0XaloBaHHWs ~ 3asABUTENIEM  HAPYIICHHWS  YCTAHOBICHHOTO  CpPOKAa  TaKWX
UCITpaBJICHUI kKajoba paccMaTpuBaeTCs B TeUeHHUE 5 pabouyux JHEH co JHA ee
perucTpanuu.

13. )Kanoba na pemenus u (uinu) AeicTBus (0e3neCTBUE) TOHKHOCTHBIX
mury anmapata CoBera JemyTaToB M MyHHUIIUTAIBHBIX CITYKAIINX pacCMaTpUBACTCS
IJIaBOM MYyHULIMNAJIBHOTO OKpyra WJIM YIMOJHOMOUYECHHBIMH UM Ha PACCMOTPEHHUE
ano0 JOHKHOCTHBIMU JiHIamMu annapara CoBeTa JIenyTaToB.

B cnywae ecnu 00anmyroTCs pellIeHUsl IJ1aBbl MyHUIUIAIBHOTO OKpPYTa,
*anoba TMOJAeTcsi HEMOCPEACTBEHHO TJIaB€ MYHHUIMOAIBHOTO OKpyra U
paccMaTpuBaeTCs UM B MOPSAKE, IPEeTycCMOTpEeHHOM HacTosuM [lonoxkeHnueM.

14.Tlo  pe3ynbTaTam  paccCMOTpEHHs  KajJoObl B  COOTBETCTBUU
¢ yacTbio 7 crateu 112 denepansHoro 3akoHa «O6 opraHu3amuK IPea0CTaBICHHUS
TOCYAapCTBEHHBIX W MYHHUIIMNAIBHBIX YCIYr» TPUHUMAETCS pelieHue o0
YIOBJIETBOPEHUHN KaIOOBbl (MOJHOCTHIO WM B YacTh) JuOO 00 OTKaze B ee
yIOBIETBOPEHUHU. YKa3zaHHOE perieHne odopmisieTcs Ha Oo(UIIMATBHOM OJaHKe
anmapata CoBeTa JemyTaTOB JJIs THCEM.

15. B otBeTe Mo pe3ysbTaTaM pacCMOTPEHHMS JKall0Obl YKa3bIBAIOTCS:



a) HauMeHoBaHue ammapata CoBeTa JAEMyTaToOB, AOHKHOCTh, (aMUiIusi,
UMsl, OTYECTBO (TMPU HAIMYWHU) JODKHOCTHOTO JIMIA, TPUHSBIIETO PEIICHUE 10
’Kanooe;

0) HoMep, JaTa, MECTO TIPUHSATUS pEIICHHs, BKIOYas CBEICHUS O
JOJHKHOCTHOM JIMIIE WJIM MYHHUIIUTIAJIBHOM CITy’XKaIlleM, pelieHHe WIH JCHCTBHE
(6e3nericTBIE) KOTOPOTO 00XKATYeTCS;

B) amMiIns, UMsl, OTIECTBO (TIPY HATMYHUH ), CBEJICHUS O MECTE KUTEIHCTBA
3agBUTENS — (DU3MUECKOTO IMIa JIMOO HAaMMEHOBAHHE, CBEACHHUA O MECTe
HAXOXKJCHUS 3asiBUTEIST — FOPUIAAYECKOTO JMIa, (pamims, uMs, 0T4eCTBO (IIPU
HAJIMYHMH) U CBEACHUS O MECTE KUTEIbCTBA TIPEICTABUTEIIS 3aIBUTEIIA, ITOAABIIETO
XKano0y OT UMEHU 3asIBUTEN);

r) cnoco0 Mmojayu U JaTy PETUCTPallUM KAJIOObl, €€ PEerucTpallMOHHbBIN
HOMED;

1) IPEIMET >KaJI00BI;

€) OCHOBaHUA JUIsl TPHUHATHSA PEIICHHUs M0 >Kalobe €O CCBhUIKOM Ha
MoJIIeXkKAaIINe MPUMEHEHUIO HOPMATHBHbBIE TTPABOBBIC AKTHI;

) TIPUHATOE TIO0 Kajo0e pellIeHue;

3) B cllydae NpU3HAHUS KaJIOObl TMOJUIeKAIIEd YAOBIETBOPEHUIO —
uHdopmaIusi 0 JNEHCTBUSX, OCYIIECTBIseMbIX armapatoM CoBeTa JEmyTaToOB B
HEIsIX He3aMeJIMTEIbHOTO YCTPAHEHUS BBISABJICHHBIX HAPYIICHUW TIPU OKa3aHUU
MYHHUITUTIATPHOW YCIIYTH, a TaK)Xe W3BHHCHHS 3a JIOCTaBJICHHBIC HEYyJAO0OCTBAa U
uHopMaIUs O MaTbHEUIIUX JEHCTBUAX, KOTOPHIE HEOOXOIMMO COBEPIITUTH
3asIBUTEINIO B IEJISAX MOTYyYEHUS MYHHUITUTIATLHON YCIYTH;

M) B CiIy4ae MPU3HAHUS >KaJoObl, HE TOJUIekKAIICH YIOBICTBOPEHUIO —
apryMEHTUPOBAHHBIC PA3bICHCHUS O TMPUYMHAX TMPHUHATOTO PEIICHHS, a TaKKe
uHbOpMaIs 0 MMOPSAAKe 00KaTOBAHUS IPUHATOTO PEIICHUS.

16. OtBeT 1O pe3yabTaTaM PacCMOTPEHHUS HKATOOBI MOAMMCHIBACTCS TJIABOM
MYHHUITUTIATBHOTO OKpyTa.

17. 3asBUTENO OTKA3bIBAETCS B YAOBIETBOPEHUU KAJIOOBI B CIEAYIOIIUX
CIIyJasix:

a) HAJIMYUE BCTYMUBIIETO B 3aKOHHYIO CHITY PEIIEHUs Cya, apOUTPaKHOTO
CyJla 1o kajio0e 0 TOM e IMPEIMETE U M0 TEM K€ OCHOBAHUSIM;

0) nmpu3HaHMs O0KAIyEeMBbIX pelieHu u (Wiau) nercTBuil (Oe3mencTBHs)
3aKOHHBIMH, HE HAPYIIAIONIUMU TIpaB U CBOOO]T 3asIBUTEIIS,

B) OTCYTCTBHSI Y 3asIBUTEJS TpaBa HA MOJTyYEeHNE MyHUITUTIATHLHOU YCITYTH;

I') MOJa4M >KAJIOOBI JIUIIOM, ITOJTHOMOYHS KOTOPOTO HE TOATBEP)KICHBI B
MOPSJIKE, YCTAHOBJIEHHOM 3aKoHOAATENbCTBOM Poccuiickon denepanuu;

1) HATMYUE PEIICHHUsS 10 jkajlobe, MPUHATOTO paHee B COOTBETCTBHH C
TpeOOBaHMIMU HACTOAMIETO [10JI0KEHUS B OTHOIICHWM TOTO K€ 3asBUTEIS U II0
TOMY K€ TIPEAMETY KaTOOBI.

18. OTBet Ha xan00y He AaeTcs B CIIydasiX:

a) HATMYUS B KaJI00€ HEICH3YPHBIX JTIMOO OCKOPOUTENHLHBIX BBIPAKCHUM,
yTPpO3 KU3HU, 3[I0POBBIO0 U UMYIIECTBY JOJDKHOCTHOTO JIUIIA WU MYHHUITUTIAIBHOTO
CIIy’KallleT0, a TAK)KE YJICHOB €T0 CEMbH;



0) OTCYTCTBHSI BO3MOXXHOCTH MPOYUTATh KaKylO-TMOO YacTh TEKCTa
KajmoObl, (pamMuInio, UM, OTYECTBO (NMPYW HAIMYMM) W (WIM) TOYTOBBIA ajapec
3asgBUTENS, YKa3aHHBIC B )Kaso0e.

19. Pemmienue 00 y/IOBIETBOPEHHH >KajioObl M 00 OTKaze B €€
yIOBJICTBOPEHUM HAMpABJISCTCSl 3asBUTENI0 HE TO31Hee pabodero [HS,
CIICYIOIIEr0 3a JHEM €ero MNPHHATHSA, 10 IOYTOBOMY aJipecy, YKa3aHHOMY B
*Kaooe.

[To xemaHuio 3asBUTENS pEIICHHE TaKKe HANpPAaBIIAECTCS HAa yKa3aHHBIM B
xKanobe aapec DSJICKTPOHHOM TOYTHL. B  TakoM ke mMOpsiaKe 3asBUTEIIO
HAIPAaBIIETCSl PEIIEHUE MO kajlobe, B KOTOPOM NJIsi OTBETa yKa3aH TOJBKO aJapec
AJIIGKTPOHHOM TOYTHI, a TMIOYTOBBIM aApec OTCYTCTBYET WM HE TMOAJAeTCs
MPOYTEHHUIO.

20. B cnyuae octaBieHHs xanoObl 0e3 OTBETa 3asiBUTEIIO HAINPABIIACTCS B
Te4eHHe 3 pabouux JHEH CO JHA PETUCTpAlMH JKATOOBl MHUCHMEHHOE
MOTHBHPOBAaHHOE YBEJOMJIEHME C YKa3aHHEM OCHOBAaHUN (32 HCKIOYECHHUEM
cllydaeB, Korja B jKajoOe He yKa3aHbl MOYTOBBIM aJpec U aJpec 3JIEKTPOHHOM
NOYThl JJIi OTBETa WM OHM HE TMOAJNAIOTCA NPOYTEHHIO). YBEIOMIICHUE
HANpaBJIETCS B NOPSAKE, YCTAHOBJIEHHOM [Tl HAIIPAaBJIEHUsI OTBETA IO XKajnooe.



